AMMNAPAT COBETA OEMYTATOB
BHYTPUIOPOACKOIro MyHUUWNAJSIbBHOIO OBPA30OBAHUA -
MYHULIMNASIBHOIO OKPYIA OBPYYEBCKWM B TOPOJE MOCKBE

MOCTAHOBEHUE
03.10.2025 No 15

O mpenocTaBIeHHH MYHUIHIAIbHBIX YCIYT

B memsix peammsamuu ®DexepansHoro saxoma or 27 wmwons 2010 rona
Ne 210-®3 «0O6 opraHu3alMd NPEIOCTaBICHHA TOCYJapCTBEHHBIX H
MYHHIMIATBHEIX ~ YCIYT», HA OCHOBAHMM IIOCTaHOBICHHH [TpaBuTenbCTBA
Poccuiickoit @emeparmu or 16 mas 2011 roma Ne 373 «O paspaboTKe Hu
YTBEPXKICHUHA aIMHHUCTPATUBHEIX DErTIAMCHTOB HCIIONHEHHMA rOCYIapCTBCHHBIX
byHKIMA ¥ aIMUHACTPATHBHEIX PETJIAMEHTOB NIPEIOCTABJICHHS TOCY1aPCTBEHHbIX
yeyr», ot 16 aerycra 2012 roga Ne 840 «O mopsjke ImOAayu ¥ pacCMOTPEHHA
xano6 Ha pemenus u jeiicreus (OesmelicTeue) (enepanbHBIX  OpraHoB
HCIIOMHUTENBHOM BIACTH M MX JO/DKHOCTHBIX JIUL, (PeAepaabHbIX IOCYAaPCTBEHHBIX
CIIY’KAIlMX, JOJDKHOCTHBIX JIMII TOCYAapCTBEHHBIX BHEOIO/UKETHBIX  (POHIOB
Poccuiickoit ®enepanuu, a Tarke 1'0CyqapCTBEHHOH KOPIOpALMH IIO aTOMHOH
sHeprum «PocaToM» U €€ JOJDKHOCTHBIX JIMID U IOCTaHOBJICHHS [TpaBuTENHLCTBA
Mocksel or 15 Hosb6ps 2011 roma Ne 546-II1 «O mnpepocTaBIeHAA
rOCYIapCTBEHHBIX M MYHULHITAIBHBIX YCIyT B ropoae Mockse»:
1. YTBEpauTh:
1.1. Tlopsmox GopmupoBanua M BeleHus PeecTpa MyHUIMNAIBHBIX YCIYT
(mprnoxerue 1);
1.2. Tlopsamox pa3paboTKu M YTBEPHKIACHHS aIMUHMCTPATHBHBIX PErIaMEHTOB
[IPENOCTABIICHH)S MYHULUIIANBHBIX YCITYT (MPAIOKEHHUE 2);
1.3. TpeGoBaHus K IIPEJOCTABICHAIO MYHHIIUITAIBHBIX YCIYT (TIPHIOKEHUE 3);
1.4. Tlonoxenue 06 0COBEHHOCTIX MOJA4YX M PACCMOTPEHHUS alnob Ha PEIICHNS U
(unu) nmeiictus (GesneiicTue) anmmapara CoBeTa JEMyTATOB BHYTPHIOPOJCKOTO
MYHHILUIIAIBHOTO 00pa30BaHus — MyHULIUNIAIBHOTO OKpYyTa OO6py4eBCKuUii B ropojie
MOCKBE, €0 I0JDKHOCTHBIX JIMI M MYHHLMIIAIBHBIX CIIY)KaIUX (IPHIOKCHHE 4).
2. IlpusHaTh YTpaTHBIIMM CHIy IIOCTaHOBJICHHE ammapara CoBera OEImyTaToB
MyHUIMIIAIEHOrO Ookpyra OOpydYeBCKud OT 29.03.2016 roma Ne 8 «O
IPEIOCTABJICHAN MyHULMIIAIBHBIX YCIYT».
3. Omy6IuKOBATh HACTOSIIEE NMOCTAHOBICHHE B CETEBOM H3JAaHUU «MOCKOBCKHM
MYHULMIAIBHBIA BECTHUK» H PasMECTHTb Ha odHULIHANEHOM CaHTe OpPraHOB
MECTHOTO CaMOYIIPABICHHS BHYTPATOPOICKOr0 MyHHIHMIAILHOIO 00pa3oBaHus —
MYHHLMNIATEHOTO 0kpyra O6pydeBckuii B ropone Mockse www.obruchevskiy.org.



4. KOHTDOMb 32 BEIIOJHEHHEM HACTOSIIETO [IOCTAHOBIEHUS BO3MOKHUTE Ha TIIABY
BHYTPUTOPOJICKOTO MyHMIMIIANEHOTO 00pa3oBaHus — MYHMLUMIAIBHOTO OKpyra
O6pyuesckuit B ropone Mockse 3.M. Bygeroy.

['maBa MyHHLIAIIAJIEHOTO

okpyra O6pyueBckuii B ropoae Mockse 3.M. Byderosa



Ксения
Выделение


[Tpunoxenwue 1

Kk mocraHosieHuro amnmapata Cosera
OEIyTaTOB . BHYTPHUTOPOJCKOIO
MYHUUMIIATBHOIO 0bpa3oBaHuA -
MYHULHIAILHOTO OKpyra OOpy4eBCKui

B ropoae Mockse

ot 03.10.2025 Ne 15

Iopsanox
dopmupoBaHus H BeleHHs PeecTpa MyHHIMIIAIBHBIX yCIYT

1. Hacrosmmii Ilopsimok B mensx oOecneveHHs AOCTYIHOCTH, IOJTHOTEL,
JOCTOBEPHOCTA U AaKTYaIbHOCTH CBEICHHH O MYHHIMIAIBHBIX yCIyrax (manee —
cBeleHnMs 06 yclyrax) yCTaHaBIMBaeT TpeOOBaHUA K (OPMHUPOBAHMIO H BEACHHUIO
PeecTpa MyHHIMIATBHEIX yeIayT (nanee — Peectp).

2. Peectp comepXuT CBEAEHMA O  MYHHMIMIAIBHBIX  yCIyrax,
npenoctapisieMpix  ammapatom  Cosera  JeNyTaTtoB — BHYTPHIOPOJCKOIO
MYHHLHUIIATEHOr0 00pa30BaHys — MyHULIUIIATBHOTO OKPYyTa O6py4eBCKuUii B ropoie
Mockse (ganee — anmapar CoBeTa J€IyTaToB).

3. Peecrp Benercs B DICKTPOHHOM BHAC B “H(pOpMALIMOHHO—
TeTeKOMMYHHUKAIIHOHHON ceTn «VHTepHeT» Ha OQUIMAIbHOM caliTe ammnapara
Cogera zemyTaToB www.obruchevskiy.org (nanee — opuinanbHbIH CaiT).

Caenenns 06 yciyrax, pasMEICHHBIX Ha O(HIMAILHOM CaiTe, SBIIOTCH
0611 I0CTYTHEIMY U [IPEIOCTaBIAIOTCS OSCILIaTHO.

4. ®opMUpoOBaHKE U BeleHue PeecTpa OCYIECTBIIAETCS TOCPEICTBOM:

a) pasMelieHHsl CBEJCHMH 00 ycoyrax Ha OGHIMATBEHOM caiite (manee —
pasMenIeHue CBEICHHH).

6) HampaBieHMs CBeeHMH 00 ycioyrax IUid pasMEIeHHs Ha IToprane
roCyJapCTBEHHBIX ¥ MyHHUIIMIIATBHBIX YCIIyT (bynxuumit) ropora Mockssl (nanee —
HalpaBJICHUE CBEICHUH I pa3sMEIIEHUS Ha ITopraine).

5. CocraB cBeeHHH 00 yciryrax, MoJAJIeKanux pasMEIlCHHIO, 3all0THACTCA
COTJIACHO NPHIIOKEHHMIO K HacTosmeMy 11opanKy.

6. PasMelicHME CBEIECHMI OOECIIEUMBACT MYHHIIMITATBHBIH CIIy)Kalllhi
armapara CoBeTa IEIyTaToB, K TOJDKHOCTHBIM O053aHHOCTAM KOTOPOrO OTHECCHO
senenne Peectpa (manee — MyHHLMIATBHBIA CITy)KallMil 10 BEACHUIO peecTpa) B
TeyeHHEe 5 JHEH cO IHA NPEA0CTaBJICHUS TAKHX CBEICHH.

7. MyHHIMIIANBHBIH CIY>KaIKi 110 BEACHUIO peecTpa:

a) ocylecTBIieT (QHUKCHPOBAHHEC M XPaHCHHC uapopMaruy 00 HCTOPHH
M3MEHEHWI CBEIeHMI 00 ycmyre, o0ecreynBaeT CO3AaHNE U XPaHCHNE apXHBHBIX
komwuii Peectpa,

6) obecrieunBaeT (GUKCHpOBaHWE M XPAaHCHHE CBEICHHI O IMIAX,
TIPEJOCTABUBIINX CBEJEHUS 00 yciyTe.

8. IIpenocrasiieHue CBeIeHMH 00 ycIyrax Iyt pasMeIeHUs Ha ohuIHaTEHOM
caifTe OCYIIECTRIISET MyHHULIHIATBHBIH CIyXKall[ui annapara CogeTa IenyTaroB, K
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JIOJDKHOCTHBIM 0OS3aHHOCTSIM KOTOPOTO OTHECEHA OpraHM3alMs IPCIOCTaBICHUA
MYHHUIMITATBHOM yCIlyTH BeeHue PeecTpa B TeueHHe 5 THCH CO [Hs YCTAHOB/ICHHA
¥ (WIH) M3MEHEHHs CBENCHMH, ONpPENENCHHBIX B IPHJIOKCHHM K HACTOAIIEMY
[Topsiaxy.

9. Ceenenusi 06 yCIyrax HampaBisfiOTCS OJd pasmemieHus Ha Iloprane B
coorBercTBur ¢ CormameHueM 00 MH()OPMAIMOHHOM B3aUMOJIEHCTBHU MEXIY
JlenapTaMeHTOM TEPPHUTOPHAILHBIX OPraHOB HCIIONHHUTENBHOH BIACTH TOpoja
Mockssl 1 anmaparom CoBeTa JEMyTaTOB BHYTPUTOPOJCKOrO MYyHWIMITATBHOTO
06pa3oBaHMg — MyHHIUIAIBHOr0 OKpyra O6pydeBckuil B ropoae Mockse.



[Tpuioxenue
k ITopsiaxy GOpMHPOBAHUS U
BeleHMs PeecTpa MyHULIMIIATIBHBIX YCIYT

IlepeyeHnb
CBeJCHHH 0 MYHHLIMIIAJbLHOM yciayre A pasMelleH s
B PeecTpe MyHHUMIAJbHBIX YCAYyT

1. HanMeHOBaHHE MYHHULIMITAIBHON YCITyTH.

2. HauMeHOBaHMs ¥ PEKBU3HUTHl 3aKOHONATCIBHBIX M MHBIX HOPMATHBHBIX
IPABOBBIX aKTOB, IPEAYCMATPUBAIONIMX IIPEJOCTABICHIE MYHUIMIIATBHON YCIYTH.

3. HauMmeHOBaHMs OpIraHOB, YYaCTBYIOIIMX B  IPEIOCTABICHHU
MYHHUIUIIAIBHON YCIIYTH.

4. HauMeHoBamwe, HOMep, Jara, CBeJeHHS 00 OIyOIMKOBaHMH
HOPMATHBHOTO IIPABOBOTO aKTa, YTBEPIHBILETO aJIMHHHCTPAaTUBHBIN DETIaMEHT
IIPEIOCTABICHHS MYHUIIUIIAILHOH YCITyTH.

5. CpejleHHss O MecCTe MOJAyYH 3ampoca (3adBIECHMA) HA MPEJOCTaBICHHC
MYHHLUTIAIBHON YCITyTH.

6. HarMeHOBaHYE pe3yIbTaTa [IPeA0CTaBIeH)S MyHUIUIIAIBHOH YCIyTH,

7. HauMeHOBaHHE IOKYMEHTA, TIOATBEPXKIAIOMIEr0 KOHEYHBIH PE3y/bTaT
IpENOCTABICHUS MyHHIMIIATIBEHOH YCIYTH.

8. CpemeHHS O KaTErOpPHAX 3asBHTENEH, KOTOPBIM IPEAOCTABIACTCA
MYHHIUIIAIbHAS yCIIyTa.

9. CpemeHus 0 Mecre HMHGOOPMHUPOBAaHMS O IpaBUiIaX IPEAOCTaBICHHUA
MYHHITUNIAJIBHON YCIIYTH.

10. Cpemenmss 0 MAaKCHMAaIbHO JOIYCTHMBIX CpOKax IIPEAOCTABJICHNA
MYHHIIMIIATIBEHON YCIYTH.

11. Cmemenuss 00 OCHOBaHMSX [JIf IIPHOCTAHOBJICHHMA ITPCOOCTABICHMA
MYHMIIMNAIBHON YCITyTH MO0 0TKasa B IIPEJOCTABICHIN MYHHUILIUIIAJIBHON YCIIYyTH.

12. HauMeHOBaHHUS JOKYMEHTOB, [10UIEXKAIINX IPEICTABICHHUIO 3asBUTEIIEM
IS TIONTyYEHMsT MyHULUITAIBHOM YCIIYTH.

13. CieneHms O BO3MOMKHOCTH (HEBO3MOXKHOCTH) IPEAOCTABICHHUS
MYHHIHIATEHON YCIYTH B MHOTO(QYHKIHOHAIBHBIX IEHTPAX.

14. CiemeHuss O BO3ME3THOCTH (6E3BO3ME3NHOCTH) INIPENOCTABICHHU
MYHHIUITAIBHOM YCIyry ¥ pa3Mepax ILIaThl, B3UMAaEMOH C 3asBHUTEIA, ECTH yCIIyTra
NIPEOCTABIISETCSA Ha BO3ME3HOM OCHOBE.

15. Cseneuus 00 aIMHHACTPATMBHBIX IPOLEAypax, IOMICHKaAInX
BEINOJIHEHHIO OPTaHOM MECTHOTO CaMOYIPaBJIEHHA IIpH IPEJOCTABICHHH
MYHUIMIIATGHOM YCIyrd, B TOM 4YHCIE CBEACHMS O NPOMEKYTOUHBIX H
OKOHYATEJIFHBIX CPOKAX TAKMX aJIMHUHHUCTPATUBHBIX IPOLSTYP.

16. Ceenenus 06 agpecax 2IeKTPOHHOM ITOUTHI, TENE(OHAX OpraHa MECTHOTO
CcaMOYIIPaBIICHHS.

17. CBeneHus o MOPsAKE KOHTPOJS 3a MCIIOIHCHHEM aJIMHHHCTPATHBHOTO

perjaMeHTa.



18. Cemenus o criocoGax U hopMax 0GKAIOBaHHMS PENICHHH M JCHCTBHH
(6e3neHCTBUs) [JODKHOCTHBIX JIAL[ M MYHMIMOAIBHBIX — CIYXAlMX  IIPH
IIPEOCTABIEHNA YCIYTH U CBEIEHHS O JOIDKHOCTHBIX JIMIAX, YIIOTHOMOYCHHBIX Ha
PaCCMOTPEHHE Xajl00, KX KOHTAKTHBIC NaHHBIE.

19. TekcT aMHHUCTPATHBHOTO PETIaMEHTa, POPMBI 3aIIPOCOB (3asBIICHHIA),
KOTOpPbIE HEOOXOIMMBI 3aABUTEIIO JULS IIONIYICHHS MYHHUIUIIAIbHON YCIyTH.

20. CBeeHys O AaTe BCTYIUICHHUS B CHIIy aAMHUHICTPaTUBHOIO PEIIIaMCHTA.

21. CBeleHMs O BHECEHHM WM3MEHCHMI B HODMATHBHBIA IIPABOBOH aKT,
yTBEpAMBIIAN aJMUHUCTPATHBHEIA PEINIAMEHT IPEIOCTABICHU MYHHIIHIIATBHON
YCIIYTH, C YKA3aHHEM HOMEpa, JaTsl, CBE/ICHNUs 00 OIyOIMKOBAHIH HOPMATHBHOTO
IIPaBOBOTO aKTa, KOTOPBIM BHECEHBI TAKHE H3MEHEHHS.

22. CpeneHuss O faTe MPEKpalleHus JAEHCTBHSA aIMHHHCTPATHBHOTO
pernamMeHTa MpEJOCTABIEHHSA MYHHLIMIATIBHOH  yCIyIH (npu3HAaHUA €0
yTPATHBIINM CHUILY).



[Tpunoxenue 2

K IocTaHoBIIeHHIO anmapaTta Cosera
JETTyTaTOB BHYTPHTOPOACKOr0
MYHHIMIIAEHOTO 00pa3oBaHusi —
MYHHIMIIAIBHOIO OKpyTa
O6pyuesckuii B ropoae Mockse

ot 03.10.2025 Ne 15

Mopsimox
pa3paGoTKH M YTBEP:KICHHs alMHHUCTPATUBHBIX PErIaMEHTOR
NpeIoCcTABICHUS MYHHIHIAIbHBIX YCIyT

1. Hacrosumii Ilopsmok ycCTaHaBiMBaeT IIpaBMIa pa3pabOTKH M
YTBEPIKACHUSA aJIMHHUCTPATHUBHBIX pETIaMEHTOB IpEIOCTABIICHHU
MYHMIHTIATBHBIX YCIYT (Jaliee — PerIaMeHThI).

2. PerilaMeHT SIBIIIETCA HOPMATMBHBLIM NPaBOBBIM akToM ammnapara CoBeTa
JEMyTaTOB BHYTPUIOPOICKOTO MyHHIIMIIAIBHOr0 00pa30BaHis — MyHHIUIIATBHOTO
oxpyra O6pydeBckuil B ropoge Mockse (naiee — anmapar CoseTa AemyTaToB),
OIIPEEIONIM TOPSIOK, CTaHAAPT PEIOCTABNICHHs MYHHIUIIATBHON YCIIyTH, B
TOM YHCJIE COCTaB, CPOKH M IOCIEIOBATEILHOCTh aAMUHHUCTPATUBHAIX IPOLCAYP
(meficTBui), ocymiecTBiieMblx ammaparom Cosera JEMyTaToB IO  3ampPOCy
OM3MIECKOTO WM  FOPUAMYECKOro Juua Jmb0 HX  YINOJHOMOYCHHBIX
NpeICTaBUTENEH B paMKax MOJHOMOYH, YCTaHOBICHHBIX HOPMAaTHBHBIMH
npaBoBEIME akTaMu Poccuiickoii Denepanii, IpaBOBBIMY aKTaMH ropoJia MOCKBBI
M MYHHUIUIATBHBIMA TPaBOBBIMM aKTaMH, X B COOTBETCTBHH C TpeOOBaHUAMHU
®enepansHoro 3akona ot 27 mons 2010 roma Ne 210-03 «O06 opranuzanyu
IIPeIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHULMIIATBHBIX YCIyr», & TAKKe MOPAI0K
B3aMMOICHCTBUS MEXAY CTPYKTYPHBIMH IIOApa3felCHUAMH, OOJDKHOCTHBIMH
JUIAMM W MYHHIHMNATBHBIME ClyxamuMu ammapara CoBeTa JEMyTaToB NpPH
IIPEIOCTABICHAN MYHHUIIUAIIAILHON YCIYTH.

3. PermaMenT paspa0aTbIBacTCs MYHMIMIATBHBIM CIIyXalliM ammapaTa
CoBeTa JENMyTaToOB, K [OOJDKHOCTHBEIM OOS3aHHOCTAM KOTOPOrO OTHOCHTCA
OpraHM3aIHs [PEIOCTABICHHS COOTBETCTBYIOIICH MYHHIMNIAIGHOHN ycIIyry (majee
— MCIIOJHUTED).

4. ITpu pa3paboTKe IPOEKTA PETIaMEHTa HCIIOIHUTENB!

a) ompejeNseT IepeyeHb HOPMATHBHBIX IMPAaBOBBIX AaKTOB Poccuiickon
denepaluy, IPaBOBBIX aKTOB ropoaa MOCKBEI B MyHUIIMITAILHEIX TIPABOBBIX KTOB,
SIBJISIONIMXCS IIPABOBBIMH OCHOBAHMSIMH JUIS NPCIOCTABICHHUA MYHUITHITAJIEHOM
yCIyTH,;

6) OCylIeCTBIIET aHAIX3 HOPMATHBHBIX IPABOBBIX AKTOB Poccuiickoi
deneparyy, NPaBOBBIX aKTOB Topoaa MOCKBEI, MyHHIMIIAIBHBIX IIPABOBBIX aKTOB,
PErYIHPYIOIMX IPEAOCTABICHUE MyHULUIIAIPHOH YCIYTH.

B) OCYIIECTBISIET aHANM3 JCHCTBYIOMIErO TOpAAKa IPEJOCTABICHIA
MYHHLAIAILHON YCIYTH U OUEHKY 3(p(HEKTHBHOCTH €€ NPEJOCTaBICHUA C HEILIO
COBEPIIEHCTBOBaHKSA (ONTHMH3AIMHN) 3AMUHHCTPATUBHBIX IPOLICIYP (meticTBuUi);



r) OIpeleNnseT [OCIEAOBATENbHOCTs aJMUHUCTPATUBHBIX  IPOLCAYD
(meificTBMH) C y4eTOM MpPEIOKEHHH IO ONTHUMHU3ALMU  IIPEAOCTABJICHHA
MYHHIMITATBHOH yCIYTH, BO3MOXXHOCTHU IIPEA0CTAB/ICHH €C B 3JIEKTPOHHOM (POpME;

) OCYIIECTBIAET aHAIM3 BOCTPEOOBAHHOCTH MYHHIUIIAIBHON YCIyTH B
3JIEKTPOHHON (hopMe, BO3MOXHOCTH €€ IPEAOCTaBICHUs TOIBKO B 9NEKTPOHHON
dopme Ge3 THYHOTO NPUCYTCTBUSL 325 BUTEINLA Ha IIPHEME;

e) paspalarTeiBaeT NPOEKT CTaHAApTa IPEAOCTABICHHUA MYHHITUIIAIBHOM
YCIyTH;

’) BBIIIONHSAET ApyTHe JeiCTBUS A pa3paboTKy MPOEKTa PErIaMeHTa.

5. TIpoexkT perjameHTa [OIIEKHT HE3aBUCHMOM OSKCIEPTH3C M OKCIEPTH3C,
npoBoauMoit anmaparom CoBeTa JENyTATOB (Hajee — BHYTPEHHAS 3KCIIEPTH3a), a
TaK)KEe aHTHKOPPYNLIMOHHOM SKCIICPTHU3E.

AHTHMKOpDYIIMOHHAsS 3KCIIEPTH3a MPOCKTa PErIaMeHTa MPOBOAMTICA B
OpSJIKE, YCTAHOBJEHHOM Ul NPOBEICHHS AHTUKOPPYILMOHHOH OKCTIEPTH3EL
HOPMATHBHBIX IPABOBBIX aKTOB M IIPOEKTOB HOPMATHBHBIX IIPaBOBBIX aKIOB
armapaTa CoBeTa AENyTaToB, OJHOBPEMEHHO C BHYTPCHHEH IKCIIEPTH3OH.

6. WcmonuuTenp oOeclieurBaeT pa3MEIIEHHE IIPOEKTa perjaMeHTa Ha
opunmansHoM caifite anmapata CoBera IEIyTaTOB B uHGOPMAaLMOHHO-
TeNEKOMMYHHKAIHOHHON cetn «MHTepHeT» (manee — OQuUHanbHBIM calT) ¢
YKa3aHHEM CPOKOB IIPHEMa 3aKII0YEHUN HE3aBHCUMOH SKCTIEPTU3EI (cpox mpuema
3aKIIOYEHHH HE MOXET OBITh MEHEee ONHOr0 Mecsilla CO [HA PasMCIICHHA
permaMeHTa), a TaKKe KOHTaKTHOM HH(OpMAIH (renedon, dakc, aapec
3IEKTPOHHOM MOYTHI, IOYTOBEIM aipec) [ HaNPaBICHHS TaKUX 3aKJTFOUCHHUH.

7. TIp¥ IOCTYTUIEHUH 3aKTIOYEHHH HE3aBUCHMOM SKCIIEPTU3BI HCTIOHUTEIIb B
TeyeHue ISTM MHEH €O AHA OKOHYAaHHS CPOKa IPHEMa 3THX 3aKIIOYCHHI,
paccMaTpuBaeT MX M IPUHMMAET pELICHHE II0 pesyibTaraM Ka[I0H TaKou
SKCIIEPTH3EL: O J0PabOTKE IIPOEKTa PErIaMeHTa UK O Heleeco00pa3HOCTH ydeTa
IKCIIEPTHU3BI.

8. IlpuHATHIE WCIOMHUTETEM PEIIEHHs IO PEe3ylbTaTaM pacCMOTPCHMA
3AKTIOUCHHH HE3aBMCHMOM SKCIEpTH3bl O(QOPMILIIOTCA CIIPaBKOM 00 HTOrax
HE3aBHCHUMOM DKCIIEPTU3BI, B KOTOPOH YKa3bIBAIOTCA:

a) HAMMEHOBAHHUE IIPOEKTA PErIaMeHTa,

6) maTa pa3MeIlEHHs [POSKTa PETIAMEHTa Ha OQUIHALHOM caure;

B) J1aTa OKOHYaHWs IIPUEMa 3aKIF0YeHUH HE3aBHCHUMOH IKCIIEPTHU3EI;

I') KOMMYECTBO MOCTYNHUBIIMX 3aKIFO4CHHHI HE3aBHCHUMOM 3KCIIEPTHU3EI;

1) cofepXKaHue IOJOKEHHH MPOEKTa PErIaMeHTa C yHeTOM 3aKITI0YEHUA
HE3aBUCHMON SKCIEPTHU3EI (C M3I0XKEHHEM DPEINAKIUH TaKHX IIOJIOKCHUH 10 UX
M3MEHEHHA);

€) MOTHBHpPOBaHHOE OOOCHOBaHHE PEIICHHUS O HeleaecooOpa3HoCcTH ydeTa
3aKJIFOYEHMI He3aBUCUMOM 3KCIICPTHU3BI.

9. MCHoMHHTEIb B CPOK He Oojee IATH JHEH MOCie JHA OKOHYaHHd CpOKa
IpreMa 3aKIIOYeHHH He3aBUCHMO IKCIIEPTH3bI HAlPaBIACT OTBETCTECHHOMY 32
npaBoBoe OOecredeHHe [ESTENBHOCTH  ammapara CoBera JemyTaroB, K
JIOJDKHOCTHBIM  OOf3aHHOCTSIM KOTOPOrO OTHOCHTCH IPaBOBOC oOecrieucHue
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mearenpHocTH ammapata (Cosera JIEMyTaToB, MO IPOBEICHMA BHYTPEHHEH
IKCITEPTHU3BL:

a) MPOEKT MOCTaHOBNeHWs anmapara COBeTa ACIYTAaTOB 00 YTBEPKICHHH
pEraMenTa;

0) IPOEKT perilaMenTa;

B) KOIIHH 3aKTIO9EHHUI HE3aBUCHMOM 3KCIIEPTH3BI (IIPU X HAJTMIUN);

r) KOITHIO CIIPaBKH 00 UTOrax HE3aBUCHMOM SKCIIEPTH3EL.

10. Ilpy mpoBeOeHMM BHYTPEHHEH OKCIICPTH3BI IPOCKTa pErIaMeHTa
IPOBOJUTCS OLIEHKA!

a) COOTBETCTBHUA IPOEKTAa PEriaaMeHTa TPeOOBaHHSM, MPEIBABIAEMBIM K
memy  @enepansHplM  3akoHOM  «O0  opraHuzamuMe  IIPEIOCTABICHHA
rOCYJapCTBEHHBIX X MyHUIUIIANBHBIX yCIyT» ¥ IPHHATEIMH B COOTBETCTBHH € HUM
HOPMATHBHEIMHU IIPABOBLIMH aKTaMH;

6) yueTa pe3ynbTaToB He3aBUCHMOM KCIEPTH3E! B IPOCKTE PErIaMeHTa.

11. Cpox npoBeIeHHs BHYTPEHHEH KCIIEPTU3bI ¥ MOATOTOBKA 3aKIIIOYCHHA
MO ee pe3ymbTaTaM He MOXKeT ObITh Oonee HecATH paboduX OHEH CO IHA
NIPENCTaBJICHNS JOKYMEHTOB (IyHKT 9). 3aKIIOueHHE BHYTPEHHEN 3KCIIEPTHU3BI
HaINpaBISIETCA UCIIOIHUTEO B JIEHD €T0 IOJIOTOBKH.

12. UcronHuTens B TEYEHHE TPEX OAHEH €O IHA IOJIYYSHUS 3aKIHOYCHHA
BHYTPEHHEH OKCIEpTH3bl O0ECIedMBAET Y4YET 3aMEYaHHH M IPEaJI0KEHUH,
COZIEPIKAIIUXCS B 3aKIIIOUCHUHU. B CiTyuae HECOTIaCHs UCTIONHUTEIL € 3aKITII0ICHHEM
BHYTpPEHHEN SKCIePTU3BI, PEICHHE OCTAeTCs 32 PYKOBOAHMTEIIEM allNapaTa Cogera
JIEITyTaTOB.

13. UcrmonuuTenh B CPOK, HE MPEBHINAOIMA IIATh JAHEH CO JHA
PACCMOTPEHMS 3aK/IIOYCHMS BHYTPEHHEH OSKCIEPTH3BI, BHOCHT PYKOBOLUTCIIIO
anmapata CoBeTa AeMyTaToB IIPOEKT PErIaMeHTa, K KOTOPOMY IIPH/IararoTes:

a) IpOeKT mocTaHopieHus anmapaTa CoBeTa NEMyTaTOB 00 YTBEPKICHUH
perJaMeHTa

6) cripaBky 06 UTOraX HE3aBMCHMOW SKCIIEPTHU3BL, B TOM YHCIIC HE3aBHCHMOM
AHTUKOPPYILIUOHHOH SKCIEPTHU3EI;

B) 3aKJIOYEHMs BHYTPEHHEH OKCIEPTH3bI, B CIydac HECOrmacus ¢
3AKTI0YEHHEM BHYTPEHHEH SKCIIEPTH3EI, MMCHbMEHHBIE BO3PAXKCHHUS,

I') IPOEKTH MYHHIMNAJIBGHEIX IPABOBBIX aKTOB, B CIy4ae €CIH B IIPONECCE
pa3pabOTKH TpPOEKTa PETNAMEHTa BBUIBISCTCS BO3MOXHOCTE ONTHMH3AIHMH
(MOBBIMIEHMS KAYeCTBA) NMPEAOCTABJICHHUS MYHHULHMIIATBHON yCIyTH IPH YCIOBHY
M3MEHEHHH COOTBETCTBYIOIIMX MYHHULIMITATBHBIX IIPABOBBIX AKTOB.

14. PerfiaMeHT YTBEPKIAETCS IOCTaHOBIECHHEM anmnapaTa CoBera eIy TaToB
M BCTy@eT B CHIy CO [HA €ro O(QHUIMATBHOrO OMyONMKOBaHMA, €CIH B
[IOCTAHOBJIEHWH HE OTOBOPEHO HHOE.

OHOBPEMEHHO C OIyOIMKOBAHHEM PErTIAMEHT MOJUICKHUT PasMEIICHHUIO Ha
o UIHANTEHOM cajiTe, HHOPMAIMOHHBIX CTEH/IaX B IIOMEIICHUAX anapaTa Cogeta
JEIyTaToB.

15. BHeceHMEe H3MEHEHHH B PErIaMEHT OCYIICCTBIACTCA HAa OCHOBAHMH
HM3MEHEHU}, BHECEHHBIX B DeepalbHbIi 3aKOH «O0 opraHu3aliy IPEIOCTaBICHHI
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rOCYJapCTBEHHBIX U MYHWIMIAIBHBIX YCIyr» ¥ HHBIE HOPMATHBHBIC IPABOBBIC
axThI Poccuiickoii Denepaiyu, MPaBoBBIE aKThl ropoaa MOCKBbI H MyHHUIHITAIBHBIC
IPAaBOBBIE aKTHl, a TAKXKE B LEIX COBEPIICHCTBOBAHMS aAMHHHCTPATHBHBIX

NpoIeayp (IefcTByiA) 0 IPEIOCTABIEHAI0 MYHHIUMIIANBHOH YCITYTH.
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[Ipunoxenue 3

Kk mocTaHoBieHuro ammapata Coserta
JEIyTaToB BHYTPUI OPOJCKOI0
MYHHLUIIAIBHOIO obOpazoBaHus  —
MYHUIMIIATBHOTO OKpyra OGpyd4eBcKuii B
ropoae Mockse

or 03.10.2025 Ne 15

TpeOoranus
K NPeI0CTABJICHHI0 MyHHIMIIAILHBIX YCIYT

O0uMe moJIoKEeHHSA

1. Hactosinmmy TpeGOBaHMAMHU PETyJIMPYIOTCS BOMPOCH! IPABOOTHOLICHHH
mexay anmaparom CoBeTa JEIyTaTOB BHYTPUTOPOACKOrO MYyHHLHITATIBHOIO
06pa30BaHus — MyHHLUIAIEHOTO OKpyra OOpy4eBCKHUl B TOPOLE Mockse (nauee —
armapat CoBeTa JIEyTaToB) H 3aABUTEIAMHE IPH IPEIOCTABICHAN MYHHIUIIATBHBIX
YCIIYT.

2. TlocraHoBneHusmu ammapata CoBeTa IEIyTaTOB 00 yTBEPXKICHHH
aIMAHHCTPATUBHBIX PEMIAMEHTOB IIPEIOCTABICHHA MyHUIIUNIATBHBIX yCIYT (manee
— pernameHThl) MOryT OBITh YCTAHOBIEHBI JOIOJIHHTEIBHBIC TpeOoBaHusA K
IPEIOCTABICHHIO COOTBETCTBYIOIINX MyHHIUIIATBHBIX YCIIYT.

TpeGosanusi kK mH(GOPMUPOBAHMIO 3asiBATEIeH
IPH MPeJOCTABJCHMM MYHHIHNAIBHBIX YCJIyT

3. 3asBHTENs MMEET IIPABO HA IONy4eHHE Beell MH(OpMANKK, CBI3aHHOH C
IIPEOCTABIEHHEM My MYHHIUIAIBLHON YCIYTH.

4. OCHOBHBEIMH TpeOOBaHMSIMHM K HH(POPMHPOBAHHIO 3asBUTENIEHA IIPH
TIPEIOCTABICHUY MYHHIMIIAIBHBIX YCIYT SBJIAIOTCS:

1) mocTOBEpHOCTH HHGOPMALIHH,;

2) noHOTa HH(POpPMAIIHH,

3) HarIAAHOCTH (HOPM NPENOCTABIAEMON HHQOPMAIIHH;

4) MOCTYIMHOCTHh HHGOPMALIHH,

5) OrepaTHBHOCTH NPEIOCTABIEHHS HHPOPMAIHH;

6) aKTyaIbHOCTh HHPOPMALIUH;

7) npenocTaBieHne HH(POpMALIIY HA 0e3B03ME3THOH OCHOBE.

5. Ilpu TpENOCTABICHMH  MYHHLUMNAIBHOH  yCIyrH  3aABUTCIIO
IIPEIOCTABIISETCA HH(POPMALHS O:

1) Mecte HaxoxpaeHus M rpaduke pabOTsI ammapara CoBeTa IemyTaTos,
BKJIOYad MECTO W rpaduK IpHema 3alpocoB (3asBICHHI) Ha NPENOCTABICHHUC
MYHHIMIATIBHBIX YCIYT U MHBIX JOKYMCHTOB (urdopmaruy), HEOOXOAUMBIX UL
IPEIOCTABIICHUS MYHHIUIIATIBHOH YCIYTH (manee — JOKYMEHTEI);
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2) HaHMEHOBAHHMH JOJDKHOCTH, (DaMUITHH, NUMEHH, OT4eCTBE (TIpH HAJTIYHHN)
MYHHIUIANGHEIX —ciayxamux annapara Coera JEIyTaTOB, OPraHHU3YHOIIMX
IIPEIOCTaBICHHE MyHHIUIIAIBHOM yCIyry (fajnee — MyHUIMIAIbHBIC CITyIKaIlUE) U
MX KOHTaKTHBIX TelehoHax;

3) I0YTOBOM ajpece, afpecax SJIEKTPOHHOH MOUTHI o(HIHAIBHOTO CaiTa B
MH(pOPMALMOHHO-TEIEKOMMYHHKAIIMOHHON CceTH «YIHTepHET» amnmapara Cosera
nernyTaToB (manee — oGULIHATbHBIN cair);

4) 1epeuHe NPEJOCTABIAEMBIX  MYHHMIMIAIBHBIX  YCIyT,  CpOKax
IPENOCTABIEHAS MYHULIUIAIBHBIX YCIYT, YCIOBHAX B3WUMaHHWsi IUIAThl 34
PENOCTAaBICHAHE MYyHHMUMIAIBHBIX YCIYT, pasMepe TaKod IUIaThl, €CiH
MyHWIMIIAIBHAS YCIIYTa IPEN0CTABIISETCS 32 CHET CPEJICTB 3aABUTEIL;

5) mepeyHe NOKyMeHTOB (0Opaslax WX 3allOIHEHWsS) U uH(pOpMaLHUY,
HEOOXOMMMBIX [UIf IONydeHHs MyHHUMIAIBHOH ycoyru u ¢opmax ee
npefcTaBIeHHs (OTACIBHO [T KaXKI0H MyHULIMIIATBHOM YCIIyTH);

6) mopsake 00XalOBaHWS PEIICHHH M NEHCTBUM (Ge3meiicTBUs) ammapara
CoBeTa JIENyTaTOB, €r0 JOJDKHOCTHBIX JIMIl ¥ MYHHIIMITAJBHBIX CITyKallHX.

6. Madopmarust 0 MyHHLIHIAIBHOHR yCIyre NpeJoCTaBIAeTCSA TOCPEACTBOM:

1) TeneOHHOH CBA3H;

2) ohHUIIHATIBHOTO CalTa;

3) pasmemieHuss Ha HMHOOPMAIMOHHBIX CTEHJAaX HIIM HHBIX HCTOYHHKAX
MHGMOPMHUPOBAHHS B [IOMEIIEeHHAX anrapara CoBeTa JEImyTaToB;

4) my6nuKalmii B CpeACTBaX MacCOBOM HHQOPMAILHH;

5) Ioprana rocyJapCTBEHHbIX ¥ MyHHUIUIAIBHBIX YCIYT (byHKUHMIT) rOpoaa
MOCKBBHI;

6) MHBIX CHPaBOYHO-MH(OPMAIHMOHHBIX MATEPHANOB (JIHCTOBOK, Opomrop,
OYKIETOB H Ip.).

7. Ilpu muumoli nojade 3asBureneM B ammapar CoBeTa JEMyTaTOB
JIOKYMEHTOB, 3asBHTEIb HMH(POPMHUPYETCS O CPOKax M IOPAIKE PacCMOTPEHMA
JIOKYMEHTOB, a TaKXe O IOPAIKE MOJy4eHHsS NOKYMEHTa, MOATBCPHIAIOIIETO
TIPENOCTABICHAE MYyHUIIUIIAILHON YCIyTH.

8. C MOMEHTA IPEACTaBICHHS JTOKYMEHTOB 3asBUTEIb HMEET IPABO B Yackl
npremMa OOpaTHTBCS IS TOMydeHus HHGOpMAIMK 00 3Tame pacCMOTPEHHS
JIOKyMEHTOB.

9. 3agBUTENSAM MOIYT OBITH NPEJOCTABJIEHBI CIIEAYIOIIME KOHCYIbTalUH
(mmuHO B ycTHOM ¢opMme, B NHCBMEHHOH (opme HIM IO TenedoHy) O
IIPEI0CTABICHAN MYHUIIUITAIBHBIX YCIIYT:

1) o TpaBOBRIX  aKTax, pErNaMCHTHUPYIOIIMX  IPCIOCTABICHHUC
MYHHUILIHUIIATIBHON YCIYTH;

2) o JgoxymeHTax (MHGbOpMalWH), IPEAOCTABICHHE KOTOPBIX HE00X0IUMO
IS TIOJTy9EHNA MYHUIUIANBHEIX YCIIyT, 8 TAKOKE 0 JOKYMCHTAX (uabOpMaLUH) 11
IPEOCTABIEHHS. MyHHIMIIATBHON YCIyrH, PEIIEHHE O NPEACTAaBICHUH KOTOPBIX
3a4BUTEIb IPUHAMAET CAMOCTOSITEIBHO;

3) 06 anpece, rpaduxe paboTs! armapara CoseTa AEMyTaToB;
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4) o rpapuke TnpHeMa JOKYMEHTOB M  BBIIAYM  JOKyMCHTOB,
OATBEPKIAIONIAX NPEAOCTABICHAE MyHHIIMIIANEHOH YCIYTH,;

5) 0 mopsiike 00KanoBaHMA PENICHUA U JCHCTBHH (besmeiicTBUsA) ammapara
CoBera JeMyTaToB, €r0 JODKHOCTHBIX JIMI ¥ MYHUIMNAIBHBIX CITyXKalluX.

10. KonCyneTalMy U MPEOCTABIEHHE 3asBUTEIIM B XOIC KOHCYbTALH
dbopm (61aHKOB) JOKYMEHTOB SABJIAOTCS OE3BO3ME3IHBIMA.

11. B ciyuae eciu Juisi KOHCYIBTAlUK TPEOYETCs: MPOIOKHTENBHOS BPEMA
(6onee 30 MHMHYT), 3ajBUTENI0 MOXKET OBITH MPEIJIOKEHO obpatuTeCs 3a
Heo6XOmMMON HH(pOpMalMeidl B INHCBMEHHOM BHJE MO0 HA3HAYEHO MPYroe
yI06HOE ISt 3asBUTEIA BPEMS ISl YCTHOTO KOHCYJIBTHPOBAHHS.

12. B Mectax mpHeMa IOKyMEHTOB MH(OpMamus I 3adBUTEII O
IPENOCTABIEHHY MYHMIUIANBHBIX YCIYT pasMEmacTes Ha HHGOPMAMOHHEIX
CTEHIAX WM HHLIX HCTOYHHKAX HHOOPMUPOBAHHUSI.

TpeGoBanusi K JOKyMeHTaM ¥ HH(popMaluH, He00X0JMMbIM
U151 TIPEI0CTABJIEHHS. My HHIMIIAJBHOM yCIIyrH

13. Ilepeuenp JOKyMeHTOB (uHMOpMAIWHK), HEOOXOIMMBIX  IJIA
IIPEIOCTABIEHN MYHMIHIAIEHOH yCIyrd, YCTaHaBIMBACTCH PErIaMEHTOM H
SBJISICTCS UCUEPIIBIBAFOIIHM.

14. dopma 3ampoca (3asBICHHA) YTBEPKIACTCA PETIAMCHTOM. [Ipn
paspaboTke (GOpMBI 3ampoca (3asBICHHS) NPEAYCMATPUBACTCS HAIMIHE B
yKazaHHOH (OpMe BCEX DEKBHM3UTOB, TpPeOyeMBIX JUii MPENOCTaBICHHA
MYHUIWIIAIEHON YCIIYTH, KOTOPBIE 3asBUTCIb JOJDKCH 3allOTHUTH (ykazats), a
TaKKe COrjIacue 3asBUTENA Ha 00paboTKy €ro mepCoHanbHbIX JaHHBIX.

15. B cnydae eciaud IS TPEAOCTABICHHA MYHHULMIIAIBHOH YCIIYTH
HeoOxomuMa 00paboTKa IEepCOHANBHBIX JAHHBIX JIMLA, HE SBIAIOMIETOCA
sasBUTENeM (32 MCKIIOYCHHEM JHI, NPU3HAHHBIX B YCTAHOBJICHHOM IOPAIKE
6e3BECTHO OTCYTCTBYIOLIMMH, X Pa3bICKUBACMBIX JIULI, MECTO HAXOXKICHUS KOTOPBIX
HE YCTaHOBJIEHO YNOIHOMOYEHHBIM (EAepabHBIM OpraHoM HCIIOJTHUTEIEHOM
BIACTH), ¥ €CIH B COOTBETCTBHH C (peepalbHBIM 3aKOHOM 00paboTKa TaKuX
[IEPCOHANBHBIX JaHHBIX MOXKET OCYIIECTBILITECS C COIJIACHS yKa3aHHOTO JIULIA, [P
oOpameHny 3a MONy4CHUEM MYHULMIAIBHON YCIyTH 3asSBUTCIb AOTIOMHHTEIBHO
IIPEIOCTABIAET HOKYMEHTBI, TIOATBEPKAAIOMINE IIONYICHHE COTIACHA YKa3aHHOTO
JIMIA WIA ero 3aKOHHOTO MpeACTaBUTENs (JMIa, UMEOIIEro MpaBo IPEACTABIIATE
MHTEPECH! HH3HUECKOrO JIUIA B COOTBETCTBUH C 3aKOHO/ATENLCTBOM) Ha 00paboTKy
IEPCOHAIBHBIX JAHHBIX YKa3aHHOTO JIMII.

16. IIpeacraBisieMsle 3asiBUTENICM JOKYMEHTEI (uadopmarry) Ha OyMaKHOM
HOCHTEJIE JOJKHEI COOTBETCTBOBATE CIIELYIOLIAM TPEOOBaHMAM:

1) He HMETh IOAYUCTOK ¥ UCTIPABICHUH TEKCTA;

2) He MMeTh NOBPESKICHHUH, HAMMYNC KOTOPBIX HE HO3BOJISIET OJHO3HAYHO

HCTOJIKOBATh UX COOCPIKAHHC.
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17. Komuu JOKYMEHTOB, HE 3aBEPEHHBIC HOTApHyCOM, MPCACTABILAIOTCA
3agBUTEJIEM BMECTE C OPHUTMHATaMH IOKYMEHTOB, €CIIM HHOE HE YCTaHOBJICHO

COOTBETCTBYIOIIHUM PETIIAMCHTOM.

18. JlOKyMEHTBI, BBIIAHHBIC KOMIIETCHTHBHIMH OpraHaMH HHOCTPAaHHBIX
roCyAapCTB W TIPEICTABICHHBIE 3asBUTEIECM IV IIOTYy4CHHS MYHHIIUIIATbHOM
yCIyTH, MOJDKHBI OBITH JIETAIM30BAHbI, €CIM HHOE HE IPEIyCMOTPCHO
MEXXIyHApOIHbEIMHA JporoBopamu Poccuiickoi @Denepaluy, W TNCPEBEACHBI Ha
pycckuii 361K, B citydasx, IpenycMOTPEHHBIX (eiepalbHBIMK 3aKOHAMH, BEDHOCTD
IIEpPEBO/Ia JOJDKHA OBITh HOTAPHAIBHO YAOCTOBEPEHA.

19. B ciydae eciu JOKYMEHTHI IIOJAIOTCS Yepe3 MPEACTABUTENA 3asiBUTCILA,
JOJDKEH OBITH IPEACTAaBICH JOKYMEHT, IIOATBEPKIAIOMMH IIOTHOMOYHS Ha
OCYILECTBIICHUE AEHCTBHH OT UMECHH 3aBUTCIIA:

1) odopmieHHas B COOTBETCTBHM C 3aKOHOAATEJILCTBOM Poccuiickoi
dejepaliy JOBEPEHHOCTH (I QU3UYECKHX JIHLL);

2) odopmieHHas B COOTBETCTBHH C 3aKOHOAATCIHCTBOM Poccuiickoi
dejepaliy IOBEPEHHOCTb, 3aBEPEHHAs NeYaThio (NPY HAIMYHH) 3aABHTCIA H
MOAMMCAaHHAS DPYKOBOJHWTENEM 3aABMTENS WIA  YIOJHOMOYCHHBIM  3THM
PYKOBOIMTENIEM JHLIOM (JUI FOPHAMIECKUX JIULL);

3) KomHs pemeHHs O Ha3HayeHuH Wik 00 u3bpanun JmObO IpHKasa o
Ha3HaueHHM (QU3MYECKOTO JIHIA HA JO/DKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKOe
dbusnyeckoe JMIO OOJagaeT IPaBOM AEHCTBOBATE OT HMMEHH 3afBHUTCIIA oe3
JIOBEPEHHOCTH.

CTaTyc M IIOJTHOMOYHS 3aKOHHBIX IIPECTABUTENICH 3asBUTEIIS — (HU3HUIECKOTO
NWNA TIOATBEP)KIAIOTCS IOKYMEHTaMH, IPETyCMOTPEHHBIME (elepambHbIMU
3aKOHaMH.

20. 3asBuTens IOpH OOpAIIEHHH 32 IHOJYyYCHHEM MYHUIUNAIBHOH YCIyTH
IIPEICTABISET HOKYMEHT, YAOCTOBEPSIOIIHA €ro JTWIHOCTH B COOTBCTCTBUM C
3aKoHOJaTenscTBOM Poccutickoi Denepanuu.

VY 10CTOBEPEHHE JIMYHOCTH I'PaXKIaHHHA, HE JOCTHIIIECTO BO3pAcTa 14 ner,
MOXKET OBbITh TPOM3BEIEHO €ro 3aKOHHBIMH IPEACTaBUTEIIAMH (uiramu,
MMEIOIMMH [paBo [PEICTaBIATh €ro0 HMHTEPECBl B COOTBETCTBHMM €

3aKOHO/IaTEIILCTBOM).
Tpe6opanus K mpuemy (M0JIy4€HUIO) U PErHCTPALIMHA JOKYMEHTOB

21. JIns mosry9eHnss MyHUIIUIIANBHOM YCITyTH 3asBUTENb MOXKET:

1) BpyuATh JOKYMEHTHl JHMYHO  MYHHIMNAIBHOMY  CIy>XameMy,
OTBETCTBEHHOMY 32 IIpreM (IIOydEHUE) M PErHCTPaLuIo JOKYMEHTOB;

2) HampaBUTh IOKYMEHTHI IIO IIOYTE, B CIIy4ae, €Clii 3TO NPEAyCMOTPEHO
COOTBETCTBYIOILMM PErIAMEHTOM.

22. OCHOBaHMEM JUIS HAyaJla IIPEI0CTaBICHUA MyHULMITAIBHOH YCIIyTH, €CIIH
HHOE HE MTPEIyCMOTPEHO IMPABOBBIMH aKTaMHU Poccuiickoii denepaliny, paBOBBIMH
aKTaMy ropojia MOCKBBI, MyHHIMIIAIbHEIME HOPMaTHBHBIMY [IPABOBBIMM aKTaMH,
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B TOM YHCJIE PETJIAMEHTOM, ABJAETCS IIOCTYIUICHHE OT 3asBHTCIL JOKYMCHTOB B
armmapat CoBeTa J€IyTaToB.

23. B ciywae ecii MHOE HE IPEIyCMOTPEHO HOPMAaTHBHBIMH IIPaBOBLIMH
axktamMu Poccuiickoii ®enepanuy, HOPMATHBHBIMHM IIPABOBBIMH aKTaMM T0poJa
MOCKBBI, MYHHIMIIATGHEIMA HODMATHBHBIMK  IPDABOBBIMH ~ aKTaMH  CPOK
HpENOCTABICHAS MyHULIUIIAIBHOM YCIYTH HAYMHACT UCIUCIATECA Ha CJICIYFOLIHH
pabounii JeHs HOCHE IHS PErHCTPalK JOKYMEHTOB. B CiTydqae NMpefoCTaB/IeHHA
MYHHIMITAIBHOM ~ yCOyrH B J€Hb  OOpamleHMs CpOK — IPEAOCTABICHHA
MYHHIMTATBHOM YCIYTH HAYHHAET MCYUCIATECA C MOMCHTA PETHCTPAllMH
JOKYMEHTOB. '

24. MyHHIMIATBHBIN CITyKaIllki, OTBETCTBCHHBIH 33 IIPUEM (monry4yeHue) u
PETUCTPALIMIO JOKYMEHTOB, IPU MTOIy4ECHHH JOKYMCHTOB!

1) ycraHaBnmmBaeT INpeAMET IOKYMEHTOB, M IIPH JIHYHOM obpaieHun
3asBUTEIIS, — JMYHOCTD 3aSBHTCILA;

2) TIpOBEPSIET IPEACTABIEHHBIC JOKYMEHTBl HA COOTBETCTBHE TpeOOBaHUAM,
YCTAHOBJIEHHBIM HODMATHBHBIMY IIPABOBBIMM aKTaMU Poccuiickoy Denepanuy,
HOPMATHBHEIMM IIPaBOBBIMM akTamMu ropoxa MOCKBBI, MYyHHIUIANEHEIMHU
HOPMATHBHBIMU [IPABOBBIMH aKTaMH K OQOPMIECHMIO TaKuX [OKYMCHTOB,
HacTosmMM TpeGoBaHHAM U TPEOOBAHKUAM PEITIAMEHTA.

25. Tlpy Hammuud HEOOXOMMMBIX [OKYMEHTOB [JIi TIPEAOCTaBICHHA
MYHHULANATEHOH yCIYTH M COOTBETCTBHM MX TPeOOBaHUAM, YCTAHOB/ICHHBIM
HOPMATHBHBIMA NPaBOBBIME akTamu Poccuiickod denepanuy, HOPMaTHBHBIMH
IPAaBOBBIMH  aKTaMH Tropoja MOCKBBI, MyHHIMIATIbHBIME ~HOPMATHBHBIMA
IIPaBOBBIMHU aKTaMH K 0(QOPMJIEHHIO TAKHX JOKYMEHTOB, HACTOSIIHM Tpebosanuam
¥ TpeOOBAHMAM peraMeHTa, MYHHITHIIAIBHBIA CIIyKaluii, OTBETCTBEHHBIH 32
npueM (II0Ty4eHHe) U PETUCTPALIMIO TOKYMEHTOB:

1) B ciydae TMYHOTO OOpAIIEHIS 3asBUTEILA:

a) ecly IPEICTABIEHBl KONMH HEOOXOIMMBIX JOKYMEHTOB, CBCpACT
IpeNCTABICHHBIE 3K3€MIULIPE OPUTHHAIIOB KOIIMH JTOKYMEHTOB, JEJIAET Ha HUX
OTMETKYy 00 HX COOTBEICTBMM IIO[UIMHHBIM OK3E€MILLIPAM, 3aBEPACT CBOEH
TIOJIIHMCEHIO C YKa3aHUEM JOJDKHOCTH, (aMUIiK, IMEHH M OTIECTBA (p¥ HAJTMYHN),
BO3BPAIAET OPUTHHANE! JIOKYMEHTOB 3asBUTE/I0, 3& HMCKIIOUCHHUEM CIIydacs,
[pEIyCMOTPEHHBIX HOPMATHUBHBIMH IIPABOBBIMY aKTaMH Poccuiickoii ®eaepanu,
IPaBOBEIMM aKTamu ropoga MOCKBBI M MyHHIMIAILHBIMH HOPMATHBHBIMH
MIPABOBBIMH AKTaMH,

6) ecu KONHM HEOOXOIUMBIX JJOKYMEHTOB HE NPEJICTaBIICHB], OCYINCCTRIIACT
KONMPOBaHWE HOKYMEHTOB, JelaeT Ha HHX OTMCTKY 00 WX COOTBETICTBHH
TOUTMHHBIM 3K3EMILIApaM, 3aBepsAeT CBOEH IIOAMUCHIO C yKa3aHHEM NOJUKHOCTH,
(haMHITMH, IMEHM 1 OTYeCTBa (TIPM HAJMYHK), BO3BPAIIAET OPUTHHAIIE! JOKYMEHTOB
3agBUTEII0, 33 MCKIIOYEHHEM CIy4aeB, NPEIyCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIME akTamu Poccuiickod ®deznepanyy, NPaBoBEIMH aKTaMK IrOpoAa MoOCKBEI
¥ MyHHI[UIIATEHEIMA HOPMAaTHBHEIMY IIDABOBBIMU aKTaMH,
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B) BHOCHT 3alCh O IPHEME JOKYMEHTOB B JKypHal PCTrHCTpalliH
JIOKYMEHTOB; CPOK PETHCTPAllMi JOKYMEHTOB HE JOJDKCH IPCBBIMIATE 15 muHyT C
MOMEHTA X IIPEICTABICHMUS 3aBUTCIIEM;

r) Ha NOKYMEHTaX yKas3hlBaeT [aTy IOJIy4YCHMS, CBOU (dammunuio, ¥Ma U
0T4ecTBO (IIPY HAIMYHHK) M 3aBEPSAET JIMIHOH TOTHCEIO;

1) oQOpMIISIET B ABYX 3K3EMIUIAPAX PACHHCKY B MONTyYCHHH JOKYMCHTOB H
3aBEpSET IMYHOH TIOATIMCHIO KAXKbIH SK3EMILIAP PACIUCKH;

€) HepeacT 3asBUTENI0 Ha NOANKCH 00a SK3CMIULIPa, IIEPBEIN 3K3EMILIAD
PACIIHCKY B NOJIYYEHUM JOKYMEHTOB OCTABILICT Yy 3aABUTCIA, BTOpPOH 3K3EMILIAD
pacmuckd ~ mpuoOmaer K  JAokymeHTaM. Ilpu  momydeHMM — pesylibTara
IIPeJOCTABJICHNS. MyHHUIMIIATBHON YCIIyTH, 3asBUTCIb CTABUT JHIHYIO IIOIHCE (c
pacmubpOBKO# (GamyuIie, UMEHY, OTIECTBA (IIpH HAJIMYHH) B COOTBETCTBYIOLIEH
CTPOKE BTOPOTO 3K3EMILIAPA);

K) TepelaeT IMPUHATBEIA KOMIUIEKT JOKYMEHTOB MYyHHIMIIAIBHOMY
CITy’KaIIEMy, OTBETCTBEHHOMY 33 00pab0TKy JOKYMEHTOB;

2) B cily4ae MOIy4eHHs JOKYMEHTOB I10 [10YTE:

a) BHOCHT 3allHChb O IpHEME JOKYMEHTOB B JKypHal PpErHCTpalliH
JIOKYMEHTOB; CPOK DPErHCTpalliH JOKYMCHTOB HE JO/DKCH IPCBBIMIATE OIHOTO
pabodero mHS C MOMEHTa €ro IOJNYYCHHS OT MYHHUMIAIBHOTO CIyXAIMICro,
OTBETCTBEHHOTO 32 JICIIOIPOU3BOJICTBO;

0) Ha JOKyMEHTaX YKasbIBaeT IaTy IIOIy4YCHHS, CBOU bamunuo, UMi U
oTuecTBO (MPH HAJMYHK) U 3aBEPSIET JIUYHOM MOIUCHIO;

B) 0OpMISET B ABYX IK3EMIULIPAX PACIHCKy B IONY4CHHH JOKYMCHTOB H
3aBepAET JIMYHOH IOANMNCHIO KXK/IBIH SK3EMILIAD PACIHCKY;

r) nepenaeT OGOPMICHHBIA OJK3EMIUIAD pPAaCIHCKH MYyHHLIHIAILHOMY
CITy’KaIleMy, OTBETCTBEHHOMY 3a [E€JOIPOU3BOJICTBO, I OTIPABKH IO IIOHTE B
TeYeHHe OJ{HOTO paboyero JHs MOCIIE IHS PErUCTPalui JOKYMCHTOB;

1) HE(QOPMUPYET 3asBUTEIA O CPOKAX U C0CODaX MOTydeHHs TOKYMCHTOB 1
(umz)  wHQOpMALMHM,  TOATBEPXKAAIONIMX  PE3yNbTaT  IHPEAOCTABICHUSA
MYHUITUNIAILHOH YCIIYTH;

€) rmepejaeT IPHHATHIH KOMIUIEKT JOKYMEHTOB MYyHHIHIIATBHOMY
CITy’KaIeMy, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

26. 3asgBHUTENI0 OTKA3bIBAETCd B MpPHEME [IOKYMCHTOB, IIPH HaIM9HUA
CIIEIYIONIHX OCHOBaHHMM:

1) mnpeacTaBiIeHHbIE [JOKYMEHTHI HE COOTBETCTBYIOT TpeOOBaHUAM,
YCTAHOBJICHHBIM HOPMATHBHBIMH IPaBOBBIMH aKTaMH Poccuiickoit Denepalyy,
NPABOBEIMM aKTaMH ropojga MOCKBBI, MyHHIMIATBHEIMA HOPMATHBHBIMH
IIPaBOBEIMHU aKTaMH, HacToAmMHUM TpeGoBaHMAM, PETIAMEHTOM,;

2) mpeACTaBIEHHBIE MOKYMEHTBI YTPATHIH CHIIY (maHHOE OCHOBAaHHE
IpEMeHseTcss B CIIydasX MCTEYECHMs CpOka JCHCTBHMS HOKYMEHTa, CCIM CpOK
meiicTBMA  JOKyMEHTa yKasaH B CaMOM  IOKYMCHTC aub0  OIpPEACICH
3aKOHONATENLCTBOM, @ TaKkKe B HHBIX  ClydasX, MHPEeAyCMOTPEHHBIX
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3aKOHOIATeNsCTBOM Poccuiickoit @enepaluy, NpaBOBRIMHA aKTaMH TOpOAa
MOCKBEI, MyHHIIATIAIBHBIMA [IPaBOBBIMH aKTaMH);

3) 3agBUTENIEM IPEACTABIIEH HETIOJIHbIN KOMILIEKT TOKYMCHTOB, yKa3aHHBIX B
permaMeHTe B Ka4yecTBe  JOKYMEHTOB, — IOIUIEXAIlMX 00s13aTEIEHOMY
IPEACTABICHHUIO 3a5BUTCIIEM;

4) TpelcTaBICHHBIE JOKYMEHTHI COICPXAaT HEIOCTOBCPHBIC M (vt
[POTHBOPEYHBEIE CBEACHHS;

5) mozaya JOKYMEHTOB OT MMEHH 3asBHUTENI HE YIOTHOMOHCHHBIM Ha TO
JTULIOM; '

6) obpamieHue 32 NPEIOCTABICHUMEM MYHHLHMIATLHOH YCIyTH JIHLA, HE
ABIISIOMIErOCS IIOAy4arelieM MyHHLMIAIbHONA YCIyrH B COOTBETCTBHH C
perjaMeHToM (JaHHOE OCHOBAHHME HE NPHMEHACTCA B CIIydae €Clli B COOTBETCTBHH
C pErJIaMEHTOM K 3asBUTEIIO [IPEAbABILACTCS TpeGOBaHUE O HAJIMYNH CIICIHATBHOIO
TpaBa, MOATBEPAUTE HAIMYKE KOTOPOTO BO3MOKHO TOJIBKO B IIPONECCE 00paboTKH
JIOKYMEHTOB);

7) ofpamenue 3asBATEI 32 MyHHIMIIATLHOM YCIYrod B ammapat Cogeta
JEeNyTaTOB, HE MPEJOCTABIAIOMMUN TPeOyIOLIYIoCs 3asBUTENI0 MYHHIMIATLHYIO
yCIyry,

8) MHBIX OCHOBaHHH, yCTAHOBICHHBIX PETIAMCHTOM.

27. IlepeyeHb OCHOBAHMM IJIsi OTKa3a B IIPUEME TOKYMCHTOB, HEOOXO0 JUMBIX
A TIPENOCTABICHHA MYHMIUNAIBbHON YCIYIH, YCTAHOBIICHHBIH PErIaMeHTOM,
ABJIAETCS HCUEPIBIBAIOIIHMM.

28. Ilpum Hamuyuy OCHOBAaHMA /U1 OTKasa B MpHEME JOKyMCHTOB,
MYHHIMIIATBHBIA ~ CIyXaIlui, OTBETCTBCHHBIH 33 IIPHEM (momy4yeHue) W
PETHUCTPALUIO JOKYMEHTOB!

1) B cityyae TUYHOTO 0OpaNICHHUS 3asIBUTEIIA:

a) yBeIOMIISIET B YCTHOHM (hopMe 3asBUTEII O HATNIUH OCHOBAaHMM I OTKa3a
B IpHEME JOKYMEHTOB, OOBACHAET €My CONEp)KaHME BBIABICHHBIX HEJIOCTATKOB,
IpennaraeT MpUHATh MEPHl 10 WX YCTPaHEHWIO, BO3BpAllacT 3asBUTEIIO
JIOKYMEHTB,

6) B cmydae TpeGOBaHMS 3aABUTENEM MPENOCTABICHUS €My IMHMCbMEHHOTO
perenus 06 OTKase B IpHEMe JOKyMEHTOB (nanee — MOTHBHMPOBAHHBIH OTKa3):

BHOCHT 3aITUCh O IPHEME JOKYMEHTOB B J)KypHaJl pErMCTPalMy TOKyMCHTOB,

o(hOpMIISIET U TIOAMHMCHIBAET B IBYX 3K3EMIUIApax MOTHBHUPOBAHHBIM OTKa3 C
yKa3aHHeM NPUYMH OTKasa B NPHEME JIOKYyMCHTOB (Jalee — NpUYMHA OTKa3d B
pUeEME);

BBIIACT (HANPABIAET) 3asBHTEIIO IIEPBBIA O3K3EMIUIAD MOTHBUPOBAHHOIO
OTKaza B CPOK, YCTAHOBIEHHBIH  PErIaMEHTOM. BTopoit  9K3eMILLAD
MOTHBHPOBAHHOTO OTKa3a C IOIIKCHIO 3asBUTCIA O IOIydCHHH (c oTMeTKOH O
criocobe HaIpaBleHUs PEIICHUS 3aABHTENI0) OCTACTCA HA XPAHCHHH B allllapaTe
Cogera AenyTaToB;

BHOCHT 3aIlUCh 00 OTKa3e B IPHEME JOKYMCHTOB B JKypHall perucTpanuu
JIOKYMEHTOB;

2) B cily4ae MoTydeHHs] JOKYMEHTOB II0 II0HTe:
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a) BHOCAT 3alliCh O IIPUEME JOKYMCHTOB B JKypHal perHCTpalnu
JOKYMEHTOB; CPOK PETMCTPallid IOKYMEHTOB HE JIOIDKCH MPCBBIMATL OIHOTO
pabouero jHs C MOMEHTAa €ro MOJYYeHHA OT MYHMIMIIAIBHOIO CITyXAarlero,
OTBETCTBEHHOTO 3a AEJIONPOH3BOJICTBO;

6) ohopMIISET ¥ MOIMCEIBAET MOTHBUPOBAHHBIH OTKA3 € yKa3aHNEM IPHIHH
0TKa3a;

B) mepenaeT OGOPMICHHBIH MOTHBHDOBAHHEIH OTKa3 M MNPEICTABICHHLIC
3asIBUTENIEM  OPHMIMHANEl  JOKYMEHTOB  MYHHIMIAIBHOMY  CIyXallCMy,
OTBETCTBEHHOMY 3a JICJIONPOM3BOJACTBO, Ui OTIIPABKH I10 I10YTE B TEICHUE OHOIO
paGo4ero AHs IOCHE AHA PETUCTPALIMY JOKYMEHTOB,

r) BHOCHT 3allUCh O BblIade (HANpaBJICHWH) MOTHBHPOBAHHOIO OTKasa B
COOTBETCTBYIOLIHI XKypHaJI pETHCTPALUH JOKYMEHTOB.

29. B pernaMeHTe yCTaHaBIMBAETCS IPABO 3asBUTENIA 0TO3BATh AOKYMCHTEL.

30. Jlns OXMOAHUA O4YEPEIH, BO3MOXKHOCTH OGOPMICHHS JIOKYMEHTOB
OTBEJEHB MECTa, OCHAIIEHHBIE CTYJIBbSIMH, CTONaMH (CTOMKAamu) € HAIMIHEM
nucyeil Oymart, pydex, 6J1aHKOB 3aIIpOCOB (3asBIICHY).

TpeboBanusi K y4€Ty J0KYMEHTOB

31. Yyer [OKyMEHTOB OCYIIECTBIAETCA MYHHUIMIAIBHBIM CIIy KaIlM,
OTBETCTBEHHBIM 3a IIPHEM (IIOJIYUEHHE) M PETUCTPALIMIO JOKYMEHTOB, MOCPEACTBOM
BeJIEHHs JKypHAJIa PETHCTPAalyy JOKYMEHTOB Ha OyMajKHOM H 3JIEKTPOHHOM
HOCHTETIE.

32. XypHan perucTpalnuy JOKYMEHTOB COICPIKHT CIICAYIOIINC 00s13aTeBHEIE
PEKBHU3UTEI IIPU pabOTe C JOKYMEHTaMU:

1) OPSIAKOBEIM HOMED;

2) perucTpalMOHHBIM HOMED;

3) mata 1 BpeMs PETHCTPALMU JOKYMEHTOB,;

4) criocob obpamenus 3asBuTeNs (ITIHBIH TpHeM, II0UTa);

5) cBemeHmst O 3agBUTENe — (aMHIMs, HMs, OTICCTBO (Ipy  HAJTMYHH)
3asIBUTEILS;

6) KOHTaKTHBIE JaHHbIE 3asBHTENs (TeneoH, agpec 3JIEKTPOHHOM ITOYTHI U
WHBIE JAaHHBIE);

7) HaMMEHOBAHKE TIPEIOCTABIISIEMOH MYHHIIUIIAIBHON YCIYTH,

8) ImepeyeHb NPEACTABIECHHBIX 3asBUTENCM JOKYMEHTOB (c yxasaHHEM
PEKBH3HTOB COOTBETCTBYIOIIMX JOKYMEHTOB);

9) JOIDKHOCTB, (haMUIIAs, MM, OTIECTBO (IPY HAIMYMM) MyHHIHMIIATILHOTO
CJIy’KAIIEro, OTBETCTBEHHOTO 32 NIPUEM (IIOJIY4eHNE) U PETUCTPALMIO IOKYMCHTOB;

10) mo/mKHOCTS, (aMUIIKs, UM, OTIECTBO (IIPH HQJIMYHH) MYHHULIHAIIATEHOTO
CITY’KaIlIero, OTBETCTBEHHOTO 32 00pabOTKy JIOKyMEHTOB;

11) ngata akTHYeCKOro NPENOCTaBICHHSA  3asBUTENI0  PE3yibTaTd
TIPENOCTABICHUS MyHUIINTTATLHOH YCIIYTH,

12) Texkymuii cTaTyCc pacCCMOTPEHHMSA TOKYMCHTOB!

«3apEeruCTPUPOBAHOY,
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«0TKa3 B PETHCTpALHH» — 03Ha4aeT, 4YTO 3asABHTCIIIO OTKAa3aHO B NpueMeE

JIOKYMEHTOB;

«Ha WCIIOMHEHHM» — O03HA4yaeT, YTO HIET PacCMOTPEHHE AOKYMEHTOB IIO
CYLIECTBY;

«IIPHOCTAHOBJICHO» — IPH yKasaHWH ITOro Craryca 0053aTeIBHO

3QMOJHAETCS PEKBU3UT «CPOK, HA KOTODBIM MPHOCTAHOBICHO NPEAOCTABICHHC
MYHHIIMIIAJIBHON YCIYTHY;
«OTO3BaHO» — YKA3bIBAETCS, €CIIM JOKYMECHTBI OTO3BAHBI 3a5BUTCIICM;
«PEIIEHO TOJIOXKUTENBHO» — O3HAYaeT, YTO 3asBUTENIO NPEIOCTABICHA

MYHHIHIIAJIBHAS YCIIyTa,

«OTKa3aHO» — O3HA4aeT, 4TO 3asJBUTENIO0 OTKA3aHO B IIPEIOCTaBICHHH
MYHHIIUNIAIBHON YCIIYTH,

13) mata M3MEHEHHS CTaTyca pacCMOTPEHMA JOKYMEHTOB,

14) cpok, Ha KOTOPBIA IIPHOCTAHOBJICHO NPEIOCTABICHUC MYHHUITUIATBHOM
YCIyTH,

15) damuimst, ©Ms, OTYECTBO (IIPH HATMYKK) MYHHIUIAIEHOTO CITyKaIlero,
BEIIABIIErO (HAIPABMBINETO) 3aSBATENIO JOKYMEHThl W (WiM) HH(OpMAIHIO,
[0 TBEPKAAIOIINE IPEAOCTABIECHIE MYHUIUIIAILHOH YCITYTH.

33. JKypHal perucTpariy J0KyMEHTOB Ha OyMaXKHOM HOCHTEIIE — 9TO KHHIa
yueTa, 3amlOJIHEHHAs BpYYHYI0, B TBEPAOM IEPEIUIETE, MPOMIHYPOBAHHAS,
IPOHYMEPOBAHHAs, 3aBEPEHHAss MOMANUCEI0 PYKOBOAWTEIL amIapara Cosera
IEMyTaTOB ¥ CKPEILICHHAs ITeyaTrio armnapara CoBeTa JemyTaToB.

OmubKyu B 3aMMCSX HCIPABIAIOTCA IyTeM 3a4epPKUBAHHA HETPABHIIBHOH
3aIMCH ¢ yKasaHWeM [PaBUIPHOW pEINaKIM¥ M 3aBEPEHHEM IMOJINHCEIO
JOJDKHOCTHOTO JIHIA (MYHHIMIIATBHOTO CIyKamero) annapara CoBeTa IemyTaTos,
BHECIIEr0 UCIIPABIEHHUS, C YKa3aHHEM €ro JOJDKHOCTH, HhaMIIHH, HMEHH, OTIECTBa
(py Haymyuy). Microns3oBanue KOPPEKTUPYIOIMX CPEICTB 1100 3aMeHa CTPaHMII
B JKYPHAJIE PErHCTpaluy JOKYMCHTOB HE JOITyCKarOTCS.

34. Ilpu mNOMy4eHHH JOKYMEHTa, IOATBEPIKIAIOUIET0 NPEAOCTABICHHE
MYHULMIIATGHON YCIYTH, Ha PYKH 3asBHTCNb CTaBUT JIMYHYIO IIOJIHCE (c
pacmHdpOBKOH haMuIHK, IMEHH, OTYECTBA (NPH HaJIW4MH) B COOTBETCTBYIOLIEH
CTpPOKe 3ampoca M B Tpade KypHaja PErHCTpalMH JOKYMCHTOB Ha OyMa)KHOM
HOCHTENE.

TpeGoBanus Kk 00padoTKe TOKYMEHTOB

35. OcyoBampeM Ui Hayajga IPOLENYpHl SBIAETCA  IOIYHICHHE
MYHULHIATEHBIM CITyKallliM, OTBETCTBEHHBIM 32 06paboTKy JOKYMEHTOB, IIOJTHOTO
[TaKeTa JOKYMEHTOB, IIPEICTABICHHEBIX 3aBHTEIICM.

36. MyHAUMNATGHBIA  CIOy)Xalluif, OTBETCTBCHHBIA 32 00paboTKy

JOKYMEHTOB:
1) OCyIECTBISET NPOBEPKY TOKYMEHTOB, MPEJCTABICHHBIX 3asSBUTEICM, Ha

COOTBETCTBHE TPeOOBaHHSIM, NPEABABISIEMBIM K CONCPXKAHHIO M odopMIIeHHIO
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TaKUX JOKYMEHTOB HOPMATHMBHBEIMH IPAaBOBBIMH aKTaMH Poccuiickoilt @enepanny,
IPABOBBIMM aKTaMu Tropoga MOCKBEI, MYHHLMNAJIBHBIMUA HOPMATHBHBIMH
PaBOBLIMH aKTaMH,

2) Ha OCHOBAHHMH aHalIW3a CBEICHHM, COACPKAMMKXCA B NOKYMCHTAX,
yCTaHABIMBACT HaJIM4YME MpPaBa 3asBUTEIA HA IPENOCTABICHHC MYHHIIUIIATBHON
YCIIyTH,

3) Ipd BBISBICHAM OCHOBaHMH [UIS NPHOCTAHOBJICHUS IPEIOCTABICHUA
MYHUIWIAIGHOW YCIYyrH TOTOBHT IPOEKT PEIIEHHs O IPHOCTAHOBICHHH
IIPEJOCTABJICHHS] MyHUIIMIAIBHO! YCIyTd, BUSHPYET €r0 U NepeacT NOKYMEHTEI C
IIPOEKTOM COOTBETCTBYIOIIErO PEIICHHS PYKOBOAMTEIIO amIiapara Cosera
germyTaToB. [IpoekT  pemieHMs O  NPHOCTaHOBICHWM  NPCAOCTABICHHAA
MYHULMIIATGHON YCIyrM JOIDKEH COJACpXaTh MOTHBHDOBAHHBIC —IPHUTHMHBI
IIPHOCTAHOBJIEHHS NPEIOCTABICHHS MYyHULMIIAIBHOH YCIyTH, COOTBETCTBYIOMMC
OCHOBAaHMAM JUIsi INPHUOCTAHOBICHHA €€ MPEHOCTABICHUS, IMPEAYCMOTPCHHBIM
PETJIAMEHTOM, a TAKXKe CPOK IPUOCTAHOBIICHHS,

4) mpu BBISBIIEHHH OCHOBaHMH [UIS OTKas3a B IOIy<YCHUU MYHHULHIIAIEHON
yCITyTW TOTOBHT NIPOEKT PENIEHHs 00 OTKa3e B MPENOCTABICHHH MYHHUIIATIAIEHOM
yCIIyTH, BU3UPYET €ro H IEPENacT NOKYMEHTBI C MPOEKTOM COOTBCTCTBYIOMIEIO
perenns pykopoauteno annapara Copera aenyTaToB. IIpoexT pemenns 00 oTkaze
B IIPEIOCTABJICHHH MyHHUIMIIAIBLHON YCIyTH JOIKEH CONEPKaTh MOTHBHPOBAHHLIC
IPUYMHBI OTKa32 B NPEIOCTABIECHUHE MyHHIMIIAIBPHON YCIYTH, COOTBCTCTBYIOIMHC
OCHOBaHMSIM IS OTKa3a B €€ IPEJOCTaBICHUH, TIPEITyCMOTPEHHBIM PETTTAMCHTOM;

5) npm OTCYTCTBHM OCHOBaHMH i OTKasa B [PCJOCTABICHHM
MYHUIAIIAIGHOH YCIyrH TOTOBMT IIPOEKT PEIIEHHA O IPCAOCTABICHAHN
MYHHMIIMIIAIGHON YCIYTH M IEPEJaeT JOKYMEHTBI C MPOEKTOM COOTBETCTBYIOIIETO
pemrenus pykopoautento anmapata Copera pemyTaToB. IIDOEKT PEICHHA O
IIpEeOCTABIEHHHE MyHUIIMITAIBHON YCITyTH COAEPIKUT CBEACHIS, XapaKTepPH3yIOIIHIe
pesy/IbTarT [PEJOCTABICHUS MYHHUIMITAIBHON yCIyTH;

37. PermamesToM MOryT OBITb  YCTAHOBJICHbl ~ OCHOBaHHSA  AJIA
IPHOCTAHOBJIEHHs NPEJOCTABIEHHS MYHALMIAIBHON YCIyrd, a TaKKe CpOKH
IPHOCTAHOBIIEHNS [IPSIOCTABIEHUS MyHALUIIAIEHOH YCIyTH.

Cpox NPHUOCTAHOBNECHUSA IPEJOCTABICHHSA MYHHIIMIIAJIBHON  YCIIYTH
HCYMCIIIETCA C JaThl NPUHSATHS PEIICHHSA O NPUOCTAHOBJICHMH IPEIOCTaBICHHUA
MYHHLHAIAIBHOA yCIyTH.

I[IpenocTaBieHiHe MYyHHIMIAIBHOK YCIYTH BO300HOBJIIETCS HE IIO3QHCE
paGouero JHs, CICAYIOMEro 3a JHEM yCTPAHEHHUs IPHYMH, CTAaBIINX OCHOBAHHEM
IJisl TPUOCTAHOBJIEHHSA IIPEIOCTABJICHUA MyHHULUIAIBHON yCIyrd. 3asBUTEIb
nadOpMUpYETCS O BO300OHOBICHHM IIPEIOCTABICHU MYHHIIMIAIBHOH YCIYTH

crI0co60M, YKa3aHHBIM B 3aIIpOCe (3asABIICHUHN).
38. IlepedeHsr OCHOBaHMH JUIA NPHUOCTAHOBICHWS IPEAOCTABICHHA

MYHHHHH&HBHOﬁ yCIyTH, YCTaHOBHeHHBIﬁ pPEriIaMeHTOoM, ABJIACTCA

HCUEPIIBIBAIOIIHM.
39. Pemenye 0 NpHOCTAaHOBJICHUY NPEIOCTaBICHUA MYHUIUITIAIBHON YCITyTH

HaIpaBJiA€TCA 3asABUTCIIIO HE IMO3JHEeE CIEAYIOUICTO pa6oqer0 OHA ¢ JaThl IPUHATHA
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peIIeHuss O TPUOCTAHOBICHHU NPEIOCTaBICHIUA MYHHIWIAIBHOH yoIyrn jubo
BRIOAETCS 3aABUTENI0 B JeHb OOpameHus B CIoy4ae MOPCAOCTaBICHHA
MYHUIUIIAIBHON YCIYyTH B J€Hb OOpaIleHNUs.

39. Pemenne 0 IPHOCTAHOBIEHNHN IPENOCTABICHNS MyHHIMIIAIBHON YCIIyTH
H CPOK HPHOCTAHOBJICHHs PETMCTPUPYIOTCS B XKyPHAJIE PETHCTPALH JOKYMEHTOB.

40. OCHOBaHMAMM Ul OTKa3a B IPEIOCTABICHIN MYHHIMIIAIBHON YCIyIH
SIBJISTFOTCSL:

1) mnpexncraBmeHHe OOKyMEHTOB, HE COOTBETCTBYIOMIHX TpeOOBaHUAM,
YCTaHOBIIEHHBIM NPABOBBIMU akTamu Poccuiickoii Deznepamuy, ropoza MockBBsl 1
MYHUIXIATHEIMU PABOBBIMU aKTaMH, HaCTOSIMM TpeOOBaHUAM, PETTIAMEHTOM,
eclly yKasaHHble 00CTOSTENBCTBA OBUIM YCTAHOBJIEHBI B IIPOLIECCE o6paboTku
JOKYMEHTOB;

2) yrpara Cwibl IIPEICTaBICHHBIX JOKYMEHTOB, €CIH YKa3aHHBIC
06CTOsTENIECTBA GBLTH YCTAHOBJIECHE! B IIpoIiecce 00pabOTKY 1OKYMEHTOB;

3) ucredyeHHe CpOKa MPUOCTAHOBICHUSA IPENOCTABICHHSA MYHHIMIIIEHOHA
YCIyTH, €CJIM B TEYCHHE JAHHOTO CPOKa HE ObLIM yCTPAaHCHBI 00CTOSITENBCTBA,
IOCIY)XMBIIME  NPUYMHAMM  JUIA  [PHOCTAHOBJEHMS  TIPENOCTABICHMA
MYHHUIIUIIAIBHON YCIYTH,

4) panuuue B TIPEACTABIEHHBIX [IOKYMEHTaX IIPOTHBOPEYMBBIX 6o
HEZIOCTOBEPHBIX CBEICHHUI, €CITH YKa3aHHBIE 00CTOATENLCTBA OBLTH YCTAHOBJICHEL B
npouecce 00paboTKH JOKYMEHTOB;

5) obpamende 3a NPEIOCTABICHMEM MYyHULUMNAIBHOH YCIYTHM JMUa, HE
ABJIAIOMIErOCS IIOJyYaTeJeM MYHHIUNAJLHON YCIYTH B COOTBETCTBHH C
pernaMeHToM (DaHHOE OCHOBaHME TMPHUMCHSAETCS B TOM Ciydae, CCIM B
COOTBETCTBHH C PETTIAMEHTOM K 3asIBUTEJIIO IIPEIBSBIAETCS TPEOOBAHHUE O HAMIHY
ClenUaTbHOTO IpaBa, IOATBEPIUTh HAIMYKE, KOTOPOrO BO3MOXKHO TOJIBKO B
npouecce 06paGoTKH JOKYMEHTOB).

41. PermaMeHTOM MOTYT OBITH YCTAHOBJIEHBI TOIOJHHUTEIBHBIC OCHOBAHMA
Ul OTKa3a B MPEIOCTABICHWM MYHHLMIAIBHON YCIYTH, NPEXyCMOTPEHHBIC
HOPMATHBHBIMH NIPaBOBBIMY akTaMu Poccuiickoit Denepanuy, MpaBOBEIMU aKTaMH
ropoaa MOCKBBI i MyHHIUIIATGHBIMYI HOPMATHBHBIMY NIPABOBBLIMU KTAMH.

42. TepeyeHb OCHOBAaHMH JUIL OTKa3a B IPENOCTABICHUH MYHHITATIAJIEHON
yCIIyTH, YCTAHOBJICHHBIH PETIAMEHTOM, SBIACTCS HCIEPIIBIBAIOIIIM.

43. Pemenne 00 OTKase B IPENOCTABICHHM MYHMIMIAIBHOW YCIYTH C
yKa3aHMEM NPUYMH OTKa3a HAIPaBJIACTCs 3asBHTCIIO HE IO3/HES CIICAYHOUIETO
pabouero mHs C Jarhl NPHHATHS pEeHHs 00 OTKase B MPENOCTABICHHM
MYHHIMIIAIBHON YCIyTH MO0 BBIIAETCA 3asBUTENO B JCHB obpameHus B cliy4ae
IIPEJOCTABIEH)S MYHHULHUITATLHOH YCIyTH B ICHE OOpaIeHHS.

44. Pemenue 06 OTKase B IPENOCTABICHHH MYyHHIMIAILHOH YCIIYTH
PETHCTPUPYETCS B XKypHAIE PErUCTPALIMH JOKYMEHTOB.

TpeGoBaHHs K NPHHATHIO PELICHNA NPH
NpeA0CTABIEHHH MYHMIMNAILHON yCIyrd
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45. QOcHoBaHMEM M [PUHATHA PpEIICHHS IIPU IMPENOCTaBICHHU
MYHHUIMNAJIBHON YCIYTH SBIACTCS MOJMy4eHHE PYKOBOAMTENEM allliapaTa Cosera
JEIyTaTOB JOKYMEHTOB U IIPOEKTA PEILCHHA.

46. PykosoauTens annapata CoBera A€IyTaToB:

1) moamMCHIBAET MPOEKT PEIIECHUs IPH COOTBETCTBAM MPEICTaBICHHOIO
npoekra TpeOOBaHHAM HOPMATHBHBIX IIPABOBBIX aKTOB Poccuiickoit @enepaln,
IIPaBOBEIX AKTOB TOpoja MOCKBBEI, MyHMIMIIAIEHEIX HOPMATHBHBIX MPABOBBIX
aKTOB, B TOM YHCIIC PErJIAMEHTAa,

2) BO3Bpam@eT JOKYMEHTBl ¥ IpPOGKT pEIeHus Ha HOpabOTKy
MyHHIAITATBHOMY CIy)aIleMy, OTBETCTBEHHOMy 3a 00pabOTKYy NOKYMEHTOB, C
yKa3aHHEM [PUYUHBI BO3BPATA IIPH HECOOTBETCTBHH IPEJICTABICHHOIO IPOCKTA
pemienns TpeOoBaHUAM HOPDMATHUBHBIX IIPABOBBIX aKTOB Poccuiickoit @enepanum,
IIPABOBBEIX aKTOB ropoia MOCKBBI, MyHMUIHIAIBHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB, PEIVIAMEHTA.

47. Pemenue, MOANKMCAHHOE pyKoBoauTeieM ammapara CoBeTa JEMyTaToB,
SBJISETCS KOHEYHBIM PE3y/IbTaTOM [PENOCTABICHUS MyHUIIUIIATIBHOH YCIYTH.

TpeGoBanus K Bbiaye 3asBUTEII0 JOKYMEHTA, OATBEPAIA0LIEr0
npefocTaB/ieHie MyHHIMNAILHOM YCIYTH, HIHM PeIleHHs 0
I[PHOCTAHOBJIEHHH NPENOCTABICHAS MYHHIUNAIBHOH yCIyTH

48. MyHUIMIATbHBLHA CITyKaIUi, OTBETCTBEHHBIHN 32 BBLIATY (HampaBJIeHue)
3asBUTEIIIO PE3yJ/IbTaTa [PEAOCTABICHIA MyHUIUIIATIBHOH YCIyTH:

1) uaGopMHUpPYET 3agBUTEIS O PE3YIbTATE NPEAOCTABICHIA MYHUIHIIAJIBHOM
YCIyI'H WIH O IPHOCTAHOBIICHHH IPEIOCTABICHHS MYHHUIHIIATBHON YCIYTH TIO
TeneOHy MIM SICKTPOHHOH II0YTE, YKA3aHHBIM 3a4BUTEICM B  3alpoCe
(3asBIICHUN);

2) obecrieynBaeT Nepenady 3asBUTENI0 JOKYMEHTA, MOITBEPXKAAIOIICIO
IIPEIOCTABICHAS MYHHIMIAIBHON YCIyTd, MM PEMEHUs O MPHOCTAHOBICHUH
TIPEeOCTABIEHNS MYHHILIMIIAIBHOM YCIYTH B COOTBETCTBAHU C PErITAMCHTOM;

3) mpoBepseT MOAHOMOYMS H (WIM) TMYHOCTH 3aABUTEISL, IOJYHalOIIEro
JOKYMEHT, MOATBEPKIAIONIMH IPEIOCTaBICHHE MYHHUIUIIATBHON YCIYTH, HIH
pEIIEHHUs O IPHOCTAHOBIECHUH IPEJOCTABICHHS MYHHULUIIAJIBHOM YCIYTH JIMTHO.

49. JIOKyMEHT, MOATBEPKIAOMMA IPEJIOCTABICHNE MYHHLIHIIAIBEHOH
YCIAyTH, WIA PEIICHHE O NPHUOCTAHOBJICHHWM MPEIOCTABICHUA MYHHIIUIAIBHOM
YCIIyTH, B COOTBETCTBHH C PETIAMEHTOM MOXKET OBITH:

1) BBIIAH 3aABUTENIO (IIPEACTABUTENIO 3aBUTEIL) JIMIHO; BPEMS OXIIaHHA
B OYEPE/Id OTPEIENSETCs Al KaXI0H MyHUIMIANEHOH YCIYTH B PETIaMEHTE;

2) HaNpaBIICH 3asBUTEIIO IOYTOBEIM OTIPABICHHEM.

50. 3asBHTENs BIpaBe yKasarh cnocod u (GOopMy MOIYyYCHHA NOKYMCHTa,
[IOATBEPIKNAIOMEr0 NPELOCTABICHHE MYHULMIIAIBHON YCIyTH, WM PCLICHHA O
IIPHOCTAHOBJIEHUY IIPEJOCTABIIEHIS MyHUIIUIIAIBHOH YCIyTH.

51. B cimydae eciy B 3a1Ipoce (3asBIECHUN) OTCYTCTBYET nHopMaIus o hopme
[ONyYeHHs. JOKYMEHTa, IOATBEPXKAAIONIEro MPEIOCTaBICHHE MYHHILIHITIAIBHOH
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yCIyTH, (pEIeH:s O PHOCTAHOBICHHHU IIPEI0CTABICHHA MyHHIMIIATBHON YCIIYTH)
u (W) cmocobe ero moyydeHus, HHPOPMUPOBAHUE 3AABUTCIL OCYIIECTBIACTCS
ucxons M3 GOpMBI M croco0a, KOTOpsle OBbUIM HCIIONB30BAHBI 3asABHUTCICM I
NPEIOCTaBIECHH JOKYMCHTOB.

52. B ciyuae TpeOOBaHMsA 3asABUTE/I OJHOBPEMCHHO C IIOKyMCHTOM,
MOATBEP)KIAIOMMM ~ [PENOCTABICHME MYHHLMIANBHOA YCIyTH, 3asBHTCIIO
BBLIAIOTCS (HANpPABISIOTCSA) OPHMIMHAJBI TPENCTABICHHBIX WM JOKyMCHTOB, 32
MICKITFOYEHHMEM CIIy4aeB, IPEIyCMOTPEHHBIX HOPMATHBHBIMU IPABOBBIMH aKTdMH
Poccuifckoit ~ @emepanmyy, TpPaBOBBIMH  akTamMm  ropoga  Mockeel M
MYHHIUIAIBHEIMA HOPMATHBHBIMU IIPABOBBIMU AKTAMH.

53. B cmysae ecnu B BBJIAHHOM [JOKYMCHTE, IIOOTBCPAAANOIMCM
IIPEI0CTaBICHAE MYHUIIUIIAIBLHON YCITyTH, JOIMYIIEHA OreYaTKa 1 (we) ommOKa,
armapar Cosera JIemyTaToB 00£3aH MCIPaBHUTh JONYIICHHBIC OIEYATKH H (unw)
OmMMOKH B BBIIAHHOM JJOKYMEHTE.

54. B cinyuae eciu MyHULMNAIbHAS YCIyra IPENOCTaBIACTCA B [CHD
obpaIeHus U JOIYIICHHBIE ONEYATKH ¥ (IIH) omuOKKH 00HAPYKEHBI Cpasy MOCTe
BBIMAYM JOKYMEHTA, JOMYIICHHBIC ONEYaTKH ¥ (WIM) OMMOKU JOJDKHBI OBITH
MCTIIPAaBJIEHbI, & HCTIPABIECHHBIA JOKYMEHT BBIIAH 3aBUTEIIO B 9TOT JKE ICHB.

55. B HHBIX CIy4asx CPOK HCIIPaBJICHHS NOINYIIEHHBIX ONCYATOK H (nn)
omuOOK ¥ BBIJAYM (HAMpaBJICHWs) 3asABUTENI0 HMCIPABICHHOIO IOKYMCHTa HE
JOIDKCH NPEBBIIATH IATH paboumx JHEH ¢ MOMEHTa OOpalleHHs 3asSBHTEIL 32
MCIIPaBICHUEM OIIEYaTOK U (MJIK) OIIMOOK.

Bbigaya qy6auKaTa JOKyMEHTa, MOATBePKIAI0IIEro
npegocTaBIeHHEe MYHHIMNAILHOA YCIyTH

56. B cuydasx, NpPEIyCMOTPEHHBIX DEIJIAMEHTOM, 3asBHUTCIb MOXCT
obpartuThes B ammnapaT CoBeTa JemyTaToB 3a IOJTYyICHHEM ny0nukaTa JOKYMEHTa,
[OTBEPKIAFOIIETO [IPELOCTABICHUE MyHHULMIIATEHOH YCTYTH (nanee — myOIHKaT).

57. JIOKyMEHTBI, HEOOXOQUMBIC IS BBIAAYH qyOnuKara:

1) 3asBJIEHKME HA [OMyYeHHE AyOnuKaTa;

2) HCTIOPYEHHBIH OPUTHHAT JOKYMEHTA, OATBEPXKAAIOIIET0 IPEAOCTABICHNC
MYHUIUIAIBHOR YCIyTH (B CIIydae NOop4H).

58. Jly6auKar JOJDKEH BOCIIPOM3BOOHUTH BCE PEKBM3WTHI OpUTHHATA PaHES
BBIIAHHOTO JOKYMEHTa, IOATBEPIKIAIOIIETO IPEN0CTaBICHHUC MYHHUIUIIaIbHOM
ycIyrd. B BepxHEM IpaBoM yrily IPOCTaBIIAETCS OTMETKA «ayommIKaTy.

59. O6uuii CpOK BBIIA4YH JyOIuKaTa He MOXKET IPEBBIIIATD 10 paGo4ux JHEH.

60. IIpu odopmieHnn ITyONMKaTa HMCIOPYCHHEIH OpUIMHAI IOKyMCHTA,
[IOTBEPYKIAIOMIET0 IPELOCTABICHAE MyHULUIATBHOH YCIIYTH, H3bIMACTCA.
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[Mpunoxenne 4

K IOCTaHOBIIeHHIO ammmapara CoBeTa AemyTaToB
BHYTPUTOPOACKOI0 MyHHUIIMIIAIIBHOTO
00pa30oBaHus — MyHHLUIIATEHOTO OKPYTa
O6pyueBckuii B ropoge Mockse

ot 03.10.2025 Ne 15

ITonoxenne
00 0cOOEHHOCTSIX MOAA4YH H PACCMOTPEHHU %KaJ100 HA PeIueHus U (11H)
peiicteus (6e3neiicTeue) annapara Cosera enyTaToB BHYTPUIOPOICKOTO
MYHHIUNAJI5HOr0 00pa3oBaHus — MyHUIHIAJBHOI0 OKpyra OOpy4yeBcKHH B
ropoje Mockse, ero J0GKHOCTHBIX JIAI H MYHHIHIATLHBIX CIyHKaIHX

1. Hacrosmee IlonokeHHe YCTaHABIMBaeT OCOOCHHOCTH MOJAYU U
pacCMOTPEHKs XKaI00 Ha HapYIIEHUE MOPsAKa NPEIOCTaBICHAS MYHHUIUIIAILHBIX
yCIyr, BbIpasHBINEECS B HENPABOMEPHBIX PCIICHMAX H (vmu) [EeHCTBHAX
(6esneiicTeuu) anmapata CoBeTa J€IyTaTOB BHYTPUIOPOACKOTO MyHUIHITATBHOTO
06pazoBaHus — MyHHIMIIAIBHOTO OKpyra O6py4eBckuii B ropone Mockse (mamee —
ammapat CoBsera JeyTaToB), €ro JOJDKHOCTHBIX JIMI M MyHHITUIIATBHBIX CITYKAIHX
TIPH TIPEJ0CTABICHUH MyHUIMIATBHBIX YCIyT (Janee — KaJI0OBI).

2. JleiictBue HacTtosmero IlooxxeHus pPacIpOCTPAHACTCA Ha Kao0BHL,
[IOJJaHHEIE ¢ cobironeHneM TpebGosanuit DexepansHOro 3akoHa oT 27 uromst 2010
roga Ne 210-®3 «0OG6 opraHu3anMy IPEJOCTaBICHUS TOCYAapCTBCHHBIX U
MYHHIIANATBHBIX YCIIYT».

ano6sl Ha pemenns u (unm) aeiicteus (Gesneitctsue) ammapara Coera
IETyTaTOB, ET0 JOJUKHOCTHBIX JIMI M MyHULMIIANBHBIX CIIYXKAIKX, HE CBS3aHHBIC C
HapyIIEHHEM MOPSAKa IPEJOCTABIEHUS MyHHULUIANBHBIX YCIYyT, IOAAIOTCA H
PacCMaTpPUBAIOTCS B COOTBETCTBUM ¢ TpebGoBaHmsiMu DeepanbHOTO 3aKOHa OT 2
Masi 2006 roma Ne 59-®3 «O mopsake paccMOTpeHHs OOpamleHHid TrpaxiaH
Poccutickoit enepanym».

3. 3asBHUTENb MOXET OOPATHTBHCA C >Kalo0oMH, B TOM HHCIE B CICHYIOIIMX
CITydasix:

a) HapylmeHHe CpOKa PpErMCTpalud  JOKYMCHTOB  3asBHTEII O
[PEIOCTABICHIM MyHHALHUIIAIBHOMN yCIyrH (najee — JIOKYMEHTBI), & TAKXKe IIOpsIKa
o(hOpMIIEHYS ¥ BBIIAYHM PACIIMCKM B [IOITYy9IEHUH JOKYMCHTOB,;

6) TpeboBaHMe  IPEACTABIEHMSA  3asBHUTENCM  JOKYMCHTOB,  HE
MPEIyCMOTPEHHBIX  aJMWHUCTPATHBHBIM  DPErIaMEHTOM  IpPEIOCTABICHHA
MYHULIAIAILHON YCIYTH (Jajee — PEriaMeHT);

B) OTKa3 B IPUEME JOKYMEHTOB, IPEICTABICHUE KOTOPBIX MPEITYyCMOTPEHO
PETTIAMEHTOM, TI0 OCHOBAHHMSM, HE IPELYCMOTPEHHEIM PEITIAMEHTOM;

r) TpeGoBaHKe BHECEHHS 3aBUTEIIEM IIPU PEAOCTABICHUH MYHHIUITATEHOM
YCIIYTH IUIATHL, He IIPelyCMOTPEHHON PETIaMEHTOM;

1) HapyIIEHWUE CPOKa PEIOCTABICHNS MyHUIIUIIATBHON YCITyTH,
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€) OTKa3 B NMPEIOCTABICHUH MYHHIUIATIBHON YCIYTH, II0 OCHOBaHHAM, HE
[PETYyCMOTPEHHBIM PErTIAMEHTOM;

) OTKA3 B MCTIPABIEHMM JOINYILECHHBIX ONEYATOK U OMIMOOK B BBIIAHHBIX B
pesyldsTaTe MpPENOCTAaBICHHS MYHHUMIAIBHOH YCIYTH JOKYMEHTaxX 0o
HapyILIEHHE YCTAHOBIEHHOTO CPOKA TAKUX MCIIPABIICHHUH.

4. ¥ano6a monaercs B anmapat COBeTa JENyTaToB B IUCHMEHHOH (opme Ha
OyMa)KHOM HOCHTEIIE HIIH 3JIEKTPOHHOM BUJE:

a) mpu JauMuHOM InpueMe 3aaBurelsi. [Ipu 3TOM  3a4BUTENB JOJDKCH
MPEICTABUTE JOKYMEHT, YIOCTOBEPSIONMH JIMYHOCTS. Bpems mnpuema xasnob
JOJDKHO COBIIAJIaTh CO BPEMEHEM IIpHEMA JOKYMEHTOB,;

0) MOYTOBEIM OTIIPABJICHHUEM,

B) C MCIIONB30BaHMEM O(HIHANBHOTO caiita anmapara CoBera JEMyTaToB B
HH(bOPMAIMOHHO-TEICKOMMYHHIKAILIHOHHON ceTH «THTEpHET).

5. Kanoba mo/KHA COOEpIKATh:

a) HauMeHoBaHue anmapara COBETa JIEIYTaTOB JHOO JOIDKHOCTE H (mnn)
dbamMuamIo, MM M OTY4ECTBO (HPU HANMYHMH) MOJDKHOCTHOIO JIMIA, KOTOPOMY
HaINpaBIseTCA Kanooa;

6) nomkHOCTs ¥ (Wwim) (ammimio, HMs, OTYeCTBO (IpH HAJIHYHH)
JOJDKHOCTHOIO JIMIA, MYHHIMTAIBHOTO CIIYKamero pemleHns M JCHCTBHA
(6e3melicTBHE) KOTOPOTO 00XKAITYIOTCH;

B) (haMUIIHIO, MMsl, OTYECTBO (IIPH HAIMYHMK), CBCACHUI O MECTE JKUTCIIbCTBA
3asBHTENS, a TaKKe HOMEp (HOMepa) KOHTaKkTHOro TemedoHa, aapec (anpeca)
3JIEKTPOHHO# 10YTH! (IPY HAIMYMH) ¥ IOYTOBBIA aAPEC, IO KOTOPHIM TOJKCH OBITH
HAIpaBJIEH OTBET 3asBUTEIIIO;

r) JaTa MOJady M PErMCTPALHOHHEIN HOMED JOKYMCHTOB (32 HCKIIOYCHUEM
cTydaeB OOKaIOBaHHUS 0TKa3a B IPUEME JIOKYMEHTOB H €T0 PErHCTPAIUH);

I) cBeJEHMs O PemIeHHsX W (WIx) ACHCTBUAX (be3meiCTBUH), ABILIIOMIHXCS
npeaMeToM 00KaIOBaHHU,

€) J0BOJIBI, Ha OCHOBAaHHHU KOTOPBIX 3asBHTENb HE COITIACCH C 00>KaTyeMBIMHU
pemeruamMy U (win) AedcTeuamu (Oe3neHcCTBHEM). 3asgBHUTENIEM MOTYT OBITH
IpeICTaBIIeHB! OKYMEHTHI (IPU HAIWYKHK), TOATBEPHAAIOMNE TOBOIBI 3aABUTCILA,
00 UX KOIMHH,

) TpeOOBaHMs 3asBUTCILA,

3) IIepeyeHb MPHIAraeMBIX K 5kanobe JOKyMEHTOB (IIpH HAJIMYUH).

) IaTy COCTABICHHS Kalo0bl U MIOIUCE 3aBHTEIA.

6. B ciyuae ecnu xanoba nofaeTcs Yepes INPEACTaBUTENS 3asBUTEIA, TAKKE
IIPE/CTABIISETCS JOKYMEHT, TOATBEPIKAAOIIMI TTONHOMOYHS Ha OCYIICCTBIICHHUE
NEUCTBHI OT UMEHHU 3asABUTCIIA:

a) odopmieHHas B COOTBETCTBHM C 33KOHOAATEIHCTBOM Poccuiickoi
depepaly JOBEPEHHOCTD (A1 GH3UIECKUX JIHLL);

6) odopMieHHaZ B COOTBETCTBHM C 3aKOHOIATCIbCTBOM Poccuiickoi
dezmepanyi JOBEPEHHOCTh, 3aBEPEHHAS ICYATBIO (Ipy HAINYMH) 3aABHTCIA H
TOANHMCAHHAS PYKOBOAMTENEM 3adBMTENA WIM  YNOJIHOMOYCHHBIM  3THM
PYKOBOJIATENEM JTULOM (sl FOPUIMIECKUX JIUIT);
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B) KONWS pPEIIEHAs O HA3HAYCHWH WM 00 u30panuy MO0 IpHKasa o
Ha3HAYEHHH (PU3UYECKOrO JIUIA Ha JOJDKHOCTH, B COOTBETCTBHHU C KOTOPBIM TaK0OC
(usuueckoe JHIO O0OMazaeT MpaBoM JEHCTBOBATh OT HMCHH 3afABHTCIL oe3
JOBEPEHHOCTH.

CraTyc U IOJHOMOYHS 3aKOHHBIX IIPEICTABUTENCH 3aABUTEN — (bU3UIECKOT0
M2 TIOATBEPXKIAIOTCA IOKyMEHTaMH, NPETyCMOTPEHHBIMA (enepanbHbIMA
3aKOHAMH.

7. YKanoba, mocrynuemias B ammapaT (CoBera AENYTaTOB, IIOUICKUT
PETHCTpAIMK HE I03[(Hee paboyero AHs, CISIYOMEro 32 JHOM ©¢ IOCTYIIICHHA.

8. 3asgBMTENs MMEET IIPaBO OTO3BATh CBOIO Kalnoby B jroboe BpeMs 1O
IPHHATHA 110 Hel peurerns. OT3bIB Kano0bl 0QOPMILIETCA B NKCbMEHHOH popme U
nomaercss B ammapar COBETa JEMyTaToB B COOTBETCTBUMU C IlyHKTaMu 4 H 6
nactosmero ITopsaka. JKanoba Bo3BpaliaeTcs 3asBUTENIO0 HE MMO3MHEE pabouero
IHS CJICAYIOIIETO 3a JHEM IIOCTYIUICHNS OT3BIBA.

9. IMocTymuBimas xanoba paccMaTpuBacTCs B TedeHue 15 paboumx IHEH co
IHSA ee perucTpaumu. B ciydae o6xkanoBaHMSA OTKa3a B IPUEME JOKYMCHTOB y
3agBHUTENs IGO0 B HCIPABIEHHH JOIYIICHHBIX OMEYaTOK M OMMOOK MM B CIIydae
0GKATOBAHHS 3SBUTE/IEM HAPYIIICHNS YCTAHOBIEHHOTO CPOKA TAKUX UCIIPABICHHUH
xanoba pacCMAaTPUBAETCS B TeUSHHE 5 pab0vmX IHEH CO THA €€ PErUCTPALIHL.

10. YKa06a Ha pemenus u (um) AeiicTBus (6e3neHCTBIE) JOTDKHOCTHBIX JIUI
anmapata Cosera I€mMyTaTOB M MyHULMIIAIBHBIX CITyXallMX paccMaTpHBACTCA
mpeCcTaBuTeENeM HaHuMatens (paGoTomareneM) KM YHOTHOMOYCHHBIMM MM HA
paccMOTpeHHe Xkano6 JODKHOCTHRIMY JMIIAMH alapara CoBera AeIIyTaTOB.

B crmyyae ecnum OOXKANyIOTCS PpELICHHS IIPEJCTABUTEI HAHMMATCIA
(paboTonatesist), xanoba M0JaeTCs HEMOCPEACTBEHHO NPEACTABUTEII0 HAHNMATEILA
(paGoTOaTENI0) ¥ PACCMATPUBAETCS M B IIOPAAKE, IPEAYCMOTPCHHOM HACTOAIINM
[TonoXEeHHEM.

11. Tlo pe3ynasTaTam pacCMOTPEHHsA XKajoObl B COOTBETCTBUH C YaCTBIO 7
craten 11.2 ®enepansuoro 3akoHa Ne 210-@3 ot 27 wrons 2010 roma «O6
OpraHU3alMyi [PEIOCTABIEHHA TOCYAAPCTBEHHBIX M MYyHMIHMIIANBHBIX YCIyr» B
armapare CoBeTa JEIyTaTOB IPUHUMACTCS PEIICHHE 00 yIOBIETBOPEHHH JKaJIO00EI
mbo 00 OTKasze B €€ YJAOBJICTBOPEHHM. YKa3aHHOE PEHICHHE odhopmigeTcs Ha
odunmansHoM 6ranke annapara CoBeTa AEMyTaToB.

12. TIpu y10BIETBOPEHMH KANI00B! IPHHUMAOTCS HCYEPIIBIBAIOIINE MEDEL 110
YCTPAaHEHMIO BBIABICHHEIX HAPYIIEHHMH, B TOM WYHCIE IO BBINAHYC 3aABUTCIIO
pe3yJIbTaTta MyHUIIMIAILHOHN YCIyTH, HE II03IHES 5 pabo4MX AHEH CO THS NPUHATHA
pelieHMs, €CIM HHOE HE YCTaHOBIICHO 32KOHOIATEIBCTBOM Poccuiickoi
denpepaiui.

13. B oTBeTe [0 Pe3yIbTaTaM PaCCMOTPEHHs XKano0bl yKa3bIBalOTC:

a) HauMeHoBaHue anmapara CoBera JEMyTaToB, JODKHOCTE, bamMunus, UM,
oT4ecTBO (IIPH HAIWYHMH) €rO JOJKHOCTHOrO JIHIA, IPUHABIICrO PCHICHHE II0

)ajob0e;
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6) HoMep, [aTa, MECTO IpPHHATHsS DCIICHHSA, BKIKOYas CBCACHHA O
O/DKHOCTHOM JIMIE WIM MyHHIUIAIBHOM CIIy)XalleM, PELIEHUE WIH JICHCTBUE
(6e3neiicTBHE) KOTOPOTO 00XKAIYETCS;

B) (aMUITHs, AMSl, OTIECTBO (IIPH HAIMYMK) WM HAUMEHOBAHNE 3a5BUTCIIA,

r) OCHOBAHHS JIs [IPUHATHS PELISHHS 10 )Kanooe;

1) IIPUHSTOE 10 JKaJlobe PELIEHHE,

€) B CTydae, eCl Kanoba nmpu3HaHa 00OCHOBAaHHOH, — CPOKH YCTPaHCHHA
BBISBIICHHBIX HapyIIEHHH, B TOM 4YHCIE€ CpPOK IPEAOCTABICHHA pE3ynbTaTa
MYHUIUIIaIbHON YCIIyTH,

) CBEACHUS O NOpsAKE 00XKaIOBaHNS IPUHATOTO 110 xKaoOe peIeHH.

14, OTBeT 1O pe3yIbTaTaM pPAcCMOTPEHMS KajloObl IOINICHIBAETCS
NpeICTaBUTENEM HaHUMAaTels (paboTonarencm).

15. 3asgBUTENIO OTKA3bIBACTCS B YAOBJIETBOPEHHH KaloObl B CIIEIYHOIIHMX
ClIydasx:

a) HAJMYKE BCTYIMBIIETO B 3aKOHHYIO CHIy PEIIEHHS CY/d, apOHTPaKHOTO
cyza o Xajuo0e 0 TOM ke IPEIMETE U 10 TEM K€ OCHOBAHUSM,

6) mpusHAaHES OGKATyeMbIX DEmeHHH W (W) AeicTBHH (be3meticTBHA)
3aKOHHBIMH, HE HAPYIIAIONIMMHU IIPaB M CBOOO/ 3asBUTEIS;

B) OTCYTCTBHS y 3asBUTEJIS [[PABa Ha NOJTyYEHHE MyHUIINIIATEHON YCITyTH;

r) HOJayM Xanobbl JIMIOM, IOJHOMOYHsS KOTOPOTO HE INOATBEPXK/ACHEI B
NOpsiIKe, YCTAHOBJIEHHOM 3aKOHOIaTensCTBOM Poccuiickon denepaun;

I) HaJTMYHEe DEIIeHHs IO Kanobe, IPHHATOrO paHee B COOTBETCTBUH C
TpeGOBaHMAMH HACTOSLIETO I10TOXeHHs! B OTHOIICHHH TOTO XK€ 3aABUTEIL U IO
TOMY K€ IIPEAMETY XKaJIOOEL.

16. OtBeT Ha xanoby HE JaeTcd B CIIyvasX:
a) HaJ YW B JKanobe HEIEH3YPHBIX JIHOO OCKOPOUTENBHBIX BBIPAKECHHI,

YIPO3 XM3HHU, 30POBBIO ¥ UMYIIECTBY JODKHOCTHOTO JIMIA WIN MYHHIUIIATEHOTO
CITY’Kalllero, a TAKOKe YIIEHOB €ro CeMbH;

0) OTCYTCTBHE BO3MOKHOCTH IIPOYHUTATh KaKy0-Tu00 9acTh TEKCTa alo0bl,
dbaMmIHIO, UMsI, OTYECTBO (NIPU HANUYUM) H (W1p) MOYTOBBIM ampec 3asBUTEIL,
YKa3aHHBIE B jkanobe.

17. Pemenys 06 yIOBIETBOPEHHUH Xano0bl 1 00 0TKa3€ B €€ yIOBJICTBOPCHHUH
HAIIPABJIAIOTCS 3asBHTEII0 HE MO3[HEE pabodero JHA, CIEAYIOMETro 3a IHEM HX
[PHUHSTH, TIO IOYTOBOMY aJpecy, YKasaHHOMY B Xalo0e.

[lo >KEJAHWIO 3asBATEN DENICHUE TAKKe HANPABIACTCS HA YKA3aHHEIA B
xao0e ajpec SIEKTPOHHON ITOYTHL. B TaKoM e OPAIKE 3aBUTEIII0 HATIpaB/IACTCA
pelenne 110 Xkanobe, B KOTOPOH UL OTBETA yKa3aH TOJBKO aipec 9JIEKTPOHHOM
IOYTEI, 4 IOYTOBBIM aapec OTCYTCTBYET WU HE NOANAETCA MPOYTCHHUIO.



